[IIxo/1a Ne 56
2a B.A. Jleracosa

NOJOXEHUE
0 3AINTE NEPCOHAILHBIX IAHHLIX
g I'BOY lkona Ne 56 umenu akaaemura B.A. Jleracosa

1. O6mue nooKeHus

1.1. Hactosmee Ilonoxenne o mopsjke paGoTHI € NEPCOHAILHBIMH JI@HHBIMH (Jasiee
[Monoxkenne) B I'BOY Illkoma Ne 56 umenn akazemuka B.A. Jleracoa (nanee [llkorna)
YCTAHABJIMBACT CIUHBIH MOPAA0K paboThl ¢ mepconanbibiMi fanubivi B [lkone u onpenenser
MOPAIOK CIICYIOUIAX OIEPAIHii ¢ MEPCOHAIBHBIMU JIaHHBIMH:

a) MOJIYUYEHUs 1IePCOHATBHBIX JaunbiX paboTiukos [lkosw, obyuatouxcs [Kkosb 1 nx
pojTesieil (3aKOHHBIX MpeJIcTaBHTeNeH);

6) 06paboTKH MepcoHanbHbIX AanHbix padornukos Hlkossl, o6yuaronuxes Hlkomb 1 ux
pouTelieii (3aKOHHBIX TIpeJIcTaBuTesIeH);

B) MCIIOJIB30BAHHS IEPCOHANBLHBIX JaHHBIX paboTinkos [Lkosbl, o0yuarommxes Lkossr n
uX poswuTeneii (3aKOHHBIX [PEJICTABUTENEH), B TOM uuene obecrieueHus JIOCTyna paboTHHKOB
[1Ikosbl K TAKKM IEpCOHaNLHBIM JAHHBIM.

Iosokenne paspabarbiBaetes ¢ HENbIO 0GCCHEUNTh 3alMTY Npas 1 cB000 pabOTHHKOB
[kosbl, obyuarommxest Ikonst 1 ux poaureneii 1pu 06paboTke UX MCPCOHANBHBIX JIAHHBIX, B TOM
YHCJIe 3AUMTHI TPAB HA HEIIPUKOCHOBEHHOCTD HMACTHOI JKH3HH, JIHUHYIO H CeMEIiHYIO TakHy.

[TojioKeHneM TaKKe YCTAHABJIMBAIOTCS MEPhbl OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIMIL,
HMEIOILIMX JIOCTYIT K NEpCcoHaIbbIM AaHibiM paboTinkos [Hkoss, oOyuaromuxes MIKOJIBI H HX
poauTeseii (3aKOHHBIX NMPeJICTABUTENCH) 32 HEBLINOIHEHHE TPEOOBAHMI H HOPM, PEryJIHPYIOMIHX
ocylecTBiIeHHe 0003HAUEHHBIX BBIIE ONepaluii ¢ nepcoHaIbHLIMH JIAHHLIMH,

1.2. HopmaTtusHO-11paBoBy1o ocHOBY HacTosuiero [lonoxenus cocTapsior: Koncruryms
P®, Tpynonoii konexe Pd, dejepabibii 3akon ot 27.07.2006 r. Ne 152-03 «O nepeonanbbix
JaHuBIX», Denepanbuplii 3akon ot 27.07.2006r. Ne 149-03 «O0 nndopmann, MH(POPMALHOHHBIX
TEXHONOTMSX ¥ 0 3aumTe nudopmammny» , [locranosnenue [IpapuTensersa Poccuitckoit Genepanun
or 15 cenrsiops 2008 roma Ne 687 «O6 yrsepucaennn [lonoxkenus 06 ocobennoctsx 00paboTku
NepCOHANbHBIX JIAHHBIX, OCYIIecTBAseMoil 0e3  HCHONB30BAHHS  CPEJICTB  ABTOMATH3ALHH,
IMocranosnenne [Npasuresbersa Poceuiickoii ®ezepamun ot 01 nosidps 2012 roxa Ne 1119 «O6
yreepiieinn  [lonoxenus 06 obecnevennn 0e30MacHOCTH  TICPCOHAIBHBIX JIAHHBIX PH  HX
06paboTKe B HHOPMAIMOHHBIX CHCTEMAX EPCOHAILHBIX Jantibix»; [Tpuka3 DejepaiibHoi ciyKObl
MO0 TEXHHYECKOMY H aKcropTHomy kontpoio Poccun ot 18.02.2013 r. Ne 21 «O0 yreepxienun
COCTABA M CONCPIKAHMS OPraHM3allMOHHBIX W TEXHAYECKHX Mep 1o obecneueHuio 6e30macHoCTH
NEpPCOHANBHLIX JIAHHBIX 1pH UX 0oO0paboTke B HHQOPMALMOHHBIX CHCTEMAX TCPCOHATBHBIX
JIAHHBIX»., WHBIC HOPMATHBHO-NIpaBoBble akThl Poccuiickoii  dexeparuu,  peryanpyionme
NOPSAIOK JIOCTYIIA K HEPCOHAIBHBIM JaHHBIM PabOTHHKOB.

1.3. Iopsiiok BBOsta B eiicTBre u n3menenus [onoxenns:

1.3.1. Hacrosimee Ilosioxkenue yraepi/aetest 1 BBOJIMTCA B JIeiiCTBHE IIPUKA30M JIMPEKTOPA
[11kosbI 1 sBAsIETCs 06A3aTCILHBIM JUIs HeoHennst BeeMu paborunkamu LLIKoJibl.

1.3.2. Hacrosiee Tloojxkenne BeTynaeT B CHily ¢ JlaThl BBeenus 1 ieiictyer decepouio,
JI0 3aMenbl ero HoBbiM [lonoxennem.

1.3.3.Bce usmenenus B Ilonoxenune Bnocstes npukasom jupexropa no Hlkose.



1.3.4. Osuakomsenune pabotHukoB Illkonbr ¢ nactosuMm IlosoxkeHueM MpoBOAMTCA B
obsi3aTenbHoM nopsike. [Ipu oTom Kakapiii paGotHHK 1llkosibl J10/mKeH ObITH O3HAKOMICH C
Hactosaimm [losokeHHEM MO THYHYIO COOCTBEHHOPYYHYIO MOJITHUCH.

1.3.5. Osmnakomienue padoruukoB Illkoner ¢ mactosmmMm [losokenneM I1yTeM
OCYIIECTB/ICHHS EKTPOHHOTO JIOKYMEHTO000POTA HE JA0IYyCKaeTCs.

1.4. CeieHns 0 nepcoHaibHbIX AaHHbIX paboTHHKOB I1Ikosibl, 0Oyuarommxcs Ikomsr u nx
pOUTENIEH OTHOCATCS K YMCITy KOH(HICHIHAIBHBIX (COCTaB/IAIONIUNX OXPaHIEMYIO 3aKOHOM TalHY
[lIkonbl). PexuM KOHPUACHIHATBHOCTH NEPCOHANBHBIX JIAHHBIX CHHMAETCd B ClydasX HX
00e31MYMBaHNs M 110 HCTEYCHHH 75 JIET CpOKa WX XpaHEHHs, WM IpO/ieBaeTcs Ha OCHOBAHHH
3aKJIIOYEHHUs dKCepTHOH KoMuccun [1IKoIbl, eciii HHOE He ONPEeICHO 3aKOHOM.

1.5. B nacrosiem [1o10keHUH HCIIONIB3YIOTCS CIIEAYIONINE TOHATHS U TEPMHHBIL:

Ilepconanbubie paHpble - mobas  MHGOpPMaNMA, OTHOCAWAACS MPAMO  HIIH
KOCBEHHO K OTpeJIeJIeHHOMY W ompe/enseMoMy (usndeckomy uiy (CyObeKTy MepcoHalbHBIX
JIAaHHBIX );

Oneparop - paboToAaTeNb, FOCYIAPCTBEHHBIH HIIM MyHHIIMNIAIBHBIH OPraH, IOPUIHIECKoe
Wi (pU3KUecKoe JIMI0, CAMOCTOSATENIBHO, MM COBMECTHO C JAPYIMMH JIMLIAMH OpPraHu3yromee H
() ocyuiecTBisirolee 00pabOTKY MNEPCOHAIBHBIX JaHHBIX, @ TaKKE OIpPEIC/IAIOIIHE e/
00paboTKM MEepCOHAIbHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOUIEKAHUX 00padoTKe,
JEUCTBHS (ONepalu ), coBepiiaeMblie ¢ epCcOHaIbHBIMH JIAHHBIMH.

O6paboTka NMEepCcOHAIbHBIX JAHHBIX - JIOOBIE AEHCTBHS C MEPCOHATLHBIMH JIAHHBIMH,
BK/TIO4Yas cOOp, CHCTEMATH3alMIO, HAKOIUICHHE, XPaHCHHE, YTOUHEHHE, OOHOB/ICHHE, U3MEHCHHUE,
MCIOJIB30BAHKE, PACHIPOCTPAHEHHE, Nepe/iady, o0e3InunBanne, OI0KHpOBaHne, KOMOHHHPOBAHHE,
YHUYTOKEHUE MEPCOHATIbHBIX JIAHHBIX.

PaCIlp[lCT[)ﬂHEHHE NePCOHAJILHLIX JTAHHBIX — JICHUCTBHSI, HanpaBJICHHBIC Ha PacKpbITHE
NEPCOHAIBHBIX JIAHHBIX HEOIPEACIICHHOMY KpYTy JIHMIL]

[IpexocraBiieHHe NEPCOHAJIBLHBIX JAHHBIX — JICHCTBHS, HAlIPAB/ICHHBIC HA PACKPBITHE
NePCOHAIBHBIX JIaHHBIX OIpPEIeIeHHOMY JIHIly WK ONPEACICHHOMY KPYTY JIHIL;

BiokHpoBaHHe TNePCOHAJNLHBIX JIAHHBIX — BPEMCHHOE IpeKpalleHue 00padoTKH
NePCOHAIIBHBIX JIAHHBIX (32 HCKIIIOYEHHEM ciydaes, ecii 00paboTka HeoOXouMa Juls YTOUHEHHA
MePCOHANBHBIX JaHHBIX);

YHHYTOKEHHE IEPCOHAIBHBIX AAHHBIX — JeHCTBHSA, B PE3YJILTATE KOTOPBIX CTAHOBUTCSH
HEBO3MOYKHBIM BOCCTAHOBHTH COJIEPIKAHHE MEPCOHAIBHBIX JAHHBIX B HH()OPMALMOHHOH CHCTEME
IePCOHATBHBIX JAHHBIX W (MJIM) B pe3ysibTaTe KOTOPHIX YHHYTOXAIOTCA MaTEePHAIbHBIE HOCHTCIIH
MEPCOHAIbHBIX JIAHHBIX

O6e3muuBaHie NEPCOHAIBHBIX JIAHHBIX - JICHCTBHsS, B pe3y/lbTaTe KOTOpPbIX
HEBO3MOJKHO ONPEJIENIUTh TIPUHAUIOKHOCTh NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEpCOHAJIBHBIX JIAHHBIX.

ABTOMaTH3HpOBaHHAA 00PaOTKA NEPCOHATBHBIX AAHHBIX - 00paboTKa, BKIIOYAIOIIAs
B ce0s Oreparu, OCYIECTBIISEMbIE MTOJHOCTRIO HIIH YaCTHYHO € MOMOIIbIO aBTOMATH3HPOBAHHBIX
CPe/ICTB, @ MMEHHO: XpaHeHHe JIaHHbIX, OCYIIECTBICHHE JIOrMYeCKUX M (MIIH) apH(pMETHYECKHX
omepauuii ¢ [EPCOHAIBHBIMH  JAHHBIMM, HMX HM3MEHEHHE, YHUYTOKEHHE, TOHCK HIH
pacrpocTpaHeHHe.

HeapromaTusupoBannasi 00pafoTka NEPCOHANLHBIX JIAHHBIX - JICHCTBHA 110
HCIIONB30BAHMIO, YTOYHEHHIO, OOHOBJICHHIO, H3MEHEHHIO, PACHPOCTPAHEHUIO HIIH YHHUYTOKEHHIO
MEPCOHAIIBHBIX JIJAHHBIX, OCYIIECTBJISEMBIE IPH HENOCPEJICTBEHHOM YYacTHH 4e€JIOBEKa B
OTHOIIEHHH KaXkJ10Tr0o cyObeKTa NepcoHaIbHbIX JIaHHBIX.

WUndopmannoHHasi CHCTEMA M€PCOHATLHBIX JAHHBIX - COBOKYITHOCTH COJEPKAIIUXCS B
Gazax JAHHBIX MEPCOHATBHBIX JAHHBIX W OO0eCneYHBAIOMUX MX 00paboTKy HHMOPMAIHOHHBIX
TEXHOJIOTHH M TEXHHUYECKHUX CPEJCTB.

Undopmauusi - cBejiends (CooOLIEHMs, JIaHHBIE) HE3aBUCHMO OT (dopmbl  HX
npeacrapsienns. JlokymentupoBannas mHdopmaums - 3aQUKCHPOBAHHAS HA MaTepHabHOM




HOCHTEJIE IYTeM JOKYMEHTHpPOBaHHS MH(OpMalMsA ¢ PEKBU3MTAMH, [IO3BOJIIOUIMMH ONPEICIUTD
TaKyr HHPOPMAIIHIO UM €€ MaTepUalibHbIH HOCHTEIb.

2. Hesn 00padoOTKN MEPCOHAIBLHBIX AaAHHBIX

2.1. O6paboTka nepcoHaIbHBIX JaHHBIX paboTHUKOB [1IKOIBI OCYIIECTBISETCS € UEIIBIO

[ obGecnieyenus cobmoienus TpedoBannii 3akoHoaTebeTBa PD;

[ oopMIIeHUS U PeryJIMPOBaHUs TPY/I0BBIX COTJIAIIEHHIA;

" oTpakeHuss HHPOPMALUK B KaJPOBLIX JOKYMEHTAX;

[ HaumciieHus 3apaboTHOM IJIATHI;

[ HaYMCJIEHMs M YIJIAThl HAJIOrOBBIX TUIaTEXKeH, NMPeayCMOTPEHHBIX 3aKOHOATeIbCTBOM

PD;
[ npeACTaBJICHMs 3aKOHO/IATEbHO YCTAHOBICHHOM OTYETHOCTH 1O (PU3HYECKHM JIHIAM B
UOHC u BuetiopketHbie houas [IOP, ®CC;

[ momaun cBejaeHuit B OaHk s odopmiaeHus OaHKOBCKOH KapThl H IOCIEAYHONIEro
nepeyrciieHns Ha He€ 3apaboTHOM 1UI1aThI;

] mpeNoCTaBICHUS HAJIONOBLIX BBIYETOB;

] obecneueHuns ODe30MacHbIX yCJIOBUI Tpyaa:

"] obecnieyenus COXpPAHHOCTH HMYIIECTBA, IPHHA/UICKALIEr0 paboToAaTeIO;

Tl KOHTpOJsi TPEOOBaHMH K KOJIMYECTBY M KQ4eCTBY BBINOJIHAEMOH paboThI;

0 mopbimenus  >(GQEKTHBHOCTH  yrpaBieHuss  oOpa3oBaTeIbHBIMH  [POLECCAMH,
[IPOBEJICHHA MOHMTOPHHIOBBIX  HMCcieioBaHuii B cdepe  oOpasosanus, (OpMHPOBAHHA
CTATUCTHYECKNX M AHAIMTHYECKMX OTYETOB 10 BOMpOcaM KadecTBa 0Opa3oBaHUs [OCPEICTBOM
3anoNHeHNs 0a3bl JaHHBIX ABTOMATH3HPOBAHHON CHCTEMBI HH(MOPMAIIMOHHOrO OOeCcreyeHns
ynpasjieHus oopasosareibhbiM npoueccom (ACHOY)

2.2. O6paboTKa MEePCOHAIBHBIX JaHHBIX OOYYAIOIMXCSl M HX POAMTENed (3aKOHHBIX
[IpeACTaBUTENIEH ) OCYILECTBIISAETCS € LENbIO

[] obecnieyenus cobmoaeHns TpedoBannii 3akonoiarenbeTsa PO,

] ocymiecTBieHus OOy4YeHHs W BOCIHTaHHS B HHTepecax JIMYHOCTH, OOIIecTBa,
rocy/1apcTBa;

1 obecrieyeHus OXpaHbl 3/10pPOBbS;

O] nospleHus  >(P(PEeKTHBHOCTH  ynpaBieHuss  00pa3oBaTENbHBIMH  IIPOLIECCAMH,
NpOBEJICHUS MOHMTOPMHIOBBIX —MccienoBanmii B chepe obpasopanus, (popmHpoBaHs
CTATHCTHYECKUX M AHAJIMTHYECKHX OTYETOB 10 BONPOCAM KauecTBa 00pa30BaHMsA MOCPEICTBOM
3aroMHeHHs 0a3bl JIAHHBIX ABTOMATH3MPOBAHHOHW CHCTEMBbl HH(OPMAIMOHHOTO OOeCreUeHHs
yrnpasiienus o6pazoBaresibHBIM nporieccom (ACHOY).

3. llpasoBoe ocHoBanue 06pabOTKH NEPCOHAIBHBIX JAHHBIX

3.1. Illkonma wmmeer mnpaBo oOpadaThiBaTh MEPCOHAIbHbIE JaHHbIC pPaOOTHHKOB,
oOydarommxcss ¥ HMX poauTeneil (3aKOHHBIX IIpeJICTaBUTENIel) Ha OCHOBAaHHMH CIE/YIOMIUX
JIOKYMEHTOB:

[ @3 «O0 obGpazoBaHun»

[} Tpynosoii kojeke PO

[ I'paxnanckuii kojaeke PO

O CanlluH 2.4.2. 2821-10

[1 Veras mkonbl Ne37
Hacrosmee [lonosxenne o paGoTe ¢ NepcoOHATBHBIMU JAHHBIMH B 1IKOJIe No37
[TpaBuiia BHYTPEHHEr0 pacnopsjika mkosb Ne37
[TpaBuna npuéma B MIKOIY
Tpy/10Boit 10roBop, 3aKIIOUEHHDIH ¢ pAOOTHUKOM IIKOJIL,

JloroBop Ha oka3zanue 00pa3oBaTeIbHBIX YCIYT

] Ilucbmennoe coryiache  pabOTHMKOB, poauTeneil  oOydarommMxcs — (3aKOHHBIX
npejcTaBuTeei) Ha 0OpabOTKY [EpPCOHAIBHBIX JAHHBIX (B TOM uucie Ha 00pabOTKy
OMOMETPUYECKHX JIaHHBIX );

] rpa¥kIaHCKO-IIPaBOBOH 0r0BOP, 3aKIIOYEHHBIH ¢ CyOBEKTOM NMEPCOHAIBHBIX IaHHBIX.
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4.

Kareropun cy0beKTOB NepCOHAJBHBLIX JIAHHBLIX, 00beM H  KaTeropuu

oﬁpaﬁa"rl,laaem BIX NEPCOHATBHBIX JITAHHBIX

4.1. CyObekTamMu NepcoHaIbHBIX JaHHbIX IIKOJIBI ABJIAIOTCH:

O
D
O

Xapakrepa.

paboTauk# 11IKoJsl (B TOM YHCIIE YBOJICHHbBIE PAOOTHHKH);

POJICTBEHHUKH PabOTHHKOB (B TOM YHCJIE POJICTBEHHUKH YBOJIEHHBIX PAOOTHHKOB);
obyqarommuecs LLIkone! 1 UX poauTe/n (3aKOHHBIE NIPEACTABUTENH ),

KaH/IM/IaThl Ha 3aMEICHUE BAKAHTHBIX JIOJKHOCTEH;

¢uznyeckne suuna. C  KOTOPBHIMH 3aKJIIOUEHBI JOrOBOPbI TPaXkKIAHCKO-IIPABOBOIO

4.2. IlepconanbHsble JanHble padoTHuka [lIkonsl

4.2.1. Uudopmanus o paboTHHKE:
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bamuns, UM, 0OTYECTBO;

noJI;

JlaTa ¥ MECTO POKJICHH;

JTAaHHBIE ITACMOPTA WIH HHOIO JIOKYMEHTA, YI0CTOBEPSAIOLIETO JINYHOCTD,

rpaxaaHCTBoO;

¢ortorpadus;

ajipeca perucTpaldu Mo MECTY JKUTENbCTBA M (PAKTHYECKOrO NPOKHBAHKA,
KOHTaKTHBIE Tese(OoHB! (JIOMAIHII 1 MOOWIILHBIN), aJipec 3IeKTPOHHOMN 10YThI
ceejeHus 00 oOpazoBaHuu, npodecCHOHATLHOH INEepenoAroTOBKE, MMOBBIIICHHN

KBATH(UKAINH;

O

JIaHHbIE JIOKYMEHTOB O MpO()ecCHOHAILHOM INepenoAroToBKe, MPHCBOCHUH YYEHOH

CTEIICHH, YUCHOI'O 3BaHHUA,

0

0

TabesbHBIA HOMEP;
JIaHHBIE O CeMEMHOM I0JIOKEHHH, COCTaBe CEMbH, HALMOHAJIBHOM IPHHAUIEHKHOCTH,

CBCJICHHA, HeoO XOAUMBIC JIJIA ITPEeJA0CTaB/ICHUA 3aKOHOAATE/IbHO YCTAHOBJIEHHBIX JIBIOT,
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COIHAIbHBIN CTATYC:

3HAHHE MHOCTPAHHOIO S3bIKA;

OTHOIIEHUE K BOMHCKOH 0083aHHOCTH!

CBEJICHHS O TPYIOBOM CTaKe, MPEAbLAYIIHX MecTaX paboThl, 3aHUMAEMOi JIOIKHOCTH;
JIaHHBIE TPYJ0BOH KHM)KKH (BKJIa/bIIIA K TPYJOBOH KHHKKE);
CBEJIEHHs O Harpajaax (MOOIIPEeHHsX), HOYETHBIX 3BAHUSX

HOMEp CTPaxXOBOTO CBHJIETEIBCTBA FOCYIapPCTBEHHOI0 IIEHCHOHHOTIO CTPAXOBAHUS,
HHH;

HOMED JIMIEBOTI0 CUéTa,

CBEJICHUS O JIOX0/1aX;

HAJIMYHE/OTCYTCTBHE CYAUMOCTH

COCTOSIHHE 3/10POBb;

KaTeropusi 3acTpaxoBaHHOIO COTPY/IHUKA;

CBEJICHHUsI O COOBITHAX, CBA3AHHBIX TPYOBOH JEATEIbHOCTBIO B ILIKOJIE,
CBEJICHUA O J0X0/1aX, MOJYYEHHBIX B LIKOJIE,

MH(pOpMaLUs O JAeJTOBLIX KauecTBax;

OnoMeTpHUCCKHE AaHHbIC — CKaH JIaJIOHEeH 00enX pykK;

CBEJICHHS O BPEMEHHOH HETPYI0CIOCOOHOCTH;

HOMEp M cepusi IUCTKA HETPYI0CIMOCOOHOCTH;

Jara ¥ [MpUYUHA YBOJILHEHHS

uHpOpMalLHs O KaJPOBBIX NEPEMENICHHSX;

CBEJICHHUS O IPEJOCTABJICHHBIX COLMAIBHBIX JIbI'OTaX.

4.2.2. Undopmanus, npeacTasiseMas paboTHHKOM MPH NMOCTyI/IeHHH Ha paboty B [lIkoiny,
JIOJDKHA MMETh JIOKyMeHTalbHYIo (Gopmy. Ilpu 3axmoyennn Tpy10BOro 0roBopa B COOTBETCTBHH




co cr. 65 Tpynosoro konaekca Poccuiickoit Penepanuu JHMIO, TOCTymampomee Ha paborty,
MpeabsBIsiET paboToAaTENIO:

[ macnopt Ui HHOM JIOKYMEHT, Y0CTOBEPSIOIIHHA JINYHOCTD,

[ TPYAOBYK KHHIKKY, 3a HCKJIIOUCHHEM CJIy4daeB, KOrja TPYAOBOH I0roBOp 3aK/ii04aercs
BIIEPBBIE WJIM PaOOTHHK IOCTYHAeT Ha padOTy Ha YCJIOBHMSIX COBMECTHUTEILCTBA, JHOO TpyJaoBas
KHHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTO UJIH 110 APYTUM PUYHHAM;

[J cTpaxoBO€ CBU/IETEILCTBO MOCYAAPCTBEHHOTO IICHCHOHHOIO CTPaxoBaHHs,

[ JIOKYMEHTBI BOWHCKOI'O y4eTa - JUIS BOGHHOOOSI3aHHBIX ! JIUIL, MOJIEKAIUX BOHHCKOMY
yuery;

[ nokyMeHT 00 00pa3oBaHHH, O KBATH(HKALUA MIH HAJTHYUH CTICIHAIBHBIX 3HAHUIL - [IPH
MOCTYIUICHUH Ha paboTy, TpeOyIOMIYIO CrielHaTbHBIX 3HAHWH HJIN CIIELHAIbHON MOArOTOBKH

[ cipaBKy O HajaMuid (OTCYTCTBHH) CYAMMOCTH M (MaM) (aKra YroJlOBHOIO
npecieaoBanus, THOO O TIpeKpalleHHH YroJOBHOIO HPeciesoBaHus 10 peabMIMTHPYIOUHM
OCHOBAHMAM, BBUIAHHYIO B MOpsiake M 110 (opMe, KOTOpble YycTaHaBIMBAIOTCA (eiepaibHbIM
OpraHoM HCHOJHHUTEIBbHON BIACTH, OCYLIECTBISAOMMM (QYHKUHH 10 BBIpabOTKE M peayu3aliuH
rocyapCTBEHHOMN MOJMTHKHA B HOPMATHBHO MIPABOBOMY PEr'y/IHPOBAHHIO B cpepe BHYTPEHHHX JIEII:

C ceuaeresnbeTBo 0 npucBoeHnn MHH (npu ero nanuuuun y pabotHuka);

O] MEJHLMHCKYIO KHHKKY (IIpH €€ Haltm4uK y paOOTHHKA).

IIpu  odopmienun  paboTHHKA  JAEJONPOU3BOAUTENIEM-CEKPETAPEM  3alOJIHACTCS
yuupummposannas ¢opma T-2 «JIuunas xaprouka pabOTHHKa», B KOTOPOH OTpaXaroTcs
CIIeIYIOIINE aHKeTHbIC B OHorpaduyieckue nannbie padoTHUKA:

[ obumme ceeaenns (P.M.O. paboTHuka, 1aTa 1 MECTO POXKJIEHHUA, IPAXKIAaHCTBO,
obGpa3oBanue, nmpodeccus, crax paboTel, cocTosiHue B Opake, MacnopTHhIE JIAHHBIE);

L] cBeJIeHHS O BOHHCKOM YYETe:

JlaHHBIE O IpUeMe Ha paboTy:

JajbHEeHIeM B TMYHYIO KapTO4Ky BHOCSATCS:

CBEJICHHA O IIepeBoJax Ha ApYyryio padboTy:

CBEJCHHA 00 aTTecTalny;

CBeJIeHUS O MOBBIIEHUH KBAIM(UKALUK;

CBCJICHHA O HpOCbCCCHOHaJTbHOf:I NEpenoAroToBKeE,
CBEJICHMs 0 Harpajiax (MooIPEHHAX ), MOYETHBIX 3BAHHAX;
CBeJIeHUst 00 oTIycKax;

CBEJIEHUS O COLMAILHBIX FAPAHTHSIX;

CBEJICHHS O MECTEe YKMTEJIbCTBA H KOHTAKTHBIX TeledoHax.

4.2.3. Csenenus, cojepkaline NEpcoHaIbHbIE JaHHbIC pa0OTHHKA, NMOMHMMO KapTOYKH
(dopmbl T-2 BKIIIOYAIOTCS B €r0 JIMYHOE JIEN0, a Takxke BHocATcs B Oasy nanubix ACHUOY, nocryn k
KOTOPBIM pa3pelieH JIMIaM, HEMoCpeICTBEHHO HCIOIB3YIONINM MepcoHaIbHbIe JaHHble pabOTHHKA
JUIS HAJUIEIKALIEero NCIIOIHEHHUS CBOMX JIOJKHOCTHBIX 00s3aHHOCTEH.

4.2.4. B lllxone co3jaiorcst ¥ XpaHsATes CJIeYIOIMe IPYyIibl JOKYMEHTOB, COAepKaline
JlaHHbBIE O pabOTHUKAX B €IMHUYHOM HIIU CBOJIHOM BHJIE:

[ JIOKyMEHTBI, COJICprKallHe IePCOHAJIbHBIC JIAHHBIE PA0OTHHKOB (KOMIIJIEKCHI IOKYMEHTO,
COTPOBOKIAONINE MPOIIECcC 0(GOPMIICHUS TPYAOBBIX OTHOILIEHHIA U NTpHeMe Ha paboTy, IepeBoie,
VBOJIbHEHMH; KOMILUIEKC MATEPHAJIOB 110 AHKETHPOBAHUIO, TECTUPOBAHHUIO; MOJTHHHUKH H KOIHH
[IPUKA30B 110 INYHOMY COCTABY; JIMYHBIE JieJia U TPY/I0BbIe KHHAKKH paOOTHHUKOB; Je/1a, CoAepKallne
OCHOBaHMSl K MpUKa3y [0 JHYHOMY COCTaBy; Jella, cojepiallue MaTepuanbl aTTecTalluu
pabOTHHKOB; CIIyKeOHBIX pacciie/IOBaHuil; CHpaBOYHO-HH(DOPMALMOHHBIA OaHK JaHHBIX 10
NePCOHAILY (KapTOTEKH, XKYPHaJIbl); NOJIMHHUKH H KOITHH OTUETHBIX, AHAIIMTHYECKUX H CIIPABOYHBIX
MaTepuanoB, nepeaaBaemMbix aaMuHUcTpanuu [llkonbl, KomMM OTYETOB, HaIpaB/IfeMbIX B
rocylapCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOTOBBIE HHCIIEKIMH, BLIILIECTOAIINE OPraHbl YIIPaBICHHA
H Ipyrue y4pesKJIeHus ).

"] TOKyMEHTalusi 1Mo opraHu3auuud paboThbl (MOJIOKEHHS, 1O0JUKHOCTHBIE HHCTPYKIHH
pabOTHUKOB, MpPHUKa3bl, PACHOPSHKEHHS ). JOKYMEHTBI [0 IUIAHHPOBAHHIO, YYETy, aHajiu3y H
OTYETHOCTH B 4acTH paboTsl ¢ nepcoHanoM [1Ikombl.

4.3. llepconanpubie manHple oOywariomerocs I[llkonbsl m ero pomuTenedl (3aKOHHBIX
NpeJICTaBUTENICH )

4.3.1. Uudopmanust 00 obyyaronieMes U ero poauTesisx (3aKOHHBIX ITPEJICTABUTENSAX ):
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(dhamMuIHs, UM, 0TYECTBO 00yyaloerocs;
noJs odyyaromerocs;
JaTa ¥ MECTO POXJIeHUs 00yUaroLerocs:;
cepuss M HOMEp CBHJETENLCTBA O POXICHHM/NACHOpPTa WIM HHOTO JIOKYMEHTA,
YZOCTOBEPAIONIET0 JIMYHOCTL 00y4alonerocs, rj1¢ ¥ KeM BblJaH JOKYMEHT;
rpakJIaHCcTBO 00yUaromerocs,
HAMMEHOBAHHE YUYPEIKIACHHs, I/Ie BOCIHUTBIBAJICS /10 IOCTYIUICHHS B 1 Kiacc;
(baMuust, UMsi, OTYECTBO poJHTENeH (3aKOHHBIX IpecTaBuTeNeH)
ajipeca PerucTpalmu rno MeCTy KUTEIbCTBA H (PAKTHYECKOTO MTPOKHBAHHSA
joMarHuii TenedoH, KOHTAKTHEIH TenedoH poauTeneil (3aKOHHbBIX TIpe/ICTaBUTENEH )
MecTo paboThl, JOJKHOCTD POANTEsIeH (3aKOHHBIX TIpe/ICTaBHTENeH ),
ypoBeHb 00pa3oBaHus pojuTeNei (3aKOHHBIX [1PEJICTaBUTENIEH);
MacnopTHhIE JaHHBIE OJIHOTO W3 POANTENICH (3aKOHHBIX [PE/ICTABUTENIEH);
CBEJICHHSA O CEMBE: TMOJIHOTA CEMBH, KOJIMYECTBO JE€TEH, COLMAILHBIN CTATYC,
HOMED KJIacca U JIMTepa;
nanHble 06 0Opa3oBaHiK 00y4YaIOLIErocs: yerneBaeMocTh, 6awsl no npeameram 'HA-9
u EI'D, cepuss U HOMep JIOKYMeHTa 00 OKOHYAHMHM OCHOBHOI M CpeHeH IIKOJbI, CBEIEHHs 00
YYaCTHH B OJIMMITHA/1aX, KOHKYpCaX, CIOPTHBHBIX MEPONIPHUATHSAX, 3aHATHAX B KPYXKKaX M CEKLUAX]
[l uHdopmalks MEIMIMHCKOro Xapakrepa o0 oOywaromieMcs: pocT, Bec, CBEJCHHS O
MIPUBUBKAX, IPYIIIIA 3/10pOBLS, (PU3KYJILTYpHAS IPYIIIIA;
[ uable pokymeHTol: WMHH, HOMep cTpaxoBoro cCBHAETENBCTBA TIOCYAapCTBEHHOIO
MEHCHOHHOTO CTPAaXOBaHMUs, JaHHBIE MOJIMca 0043aTEILHOIO MEJMIIMHCKOrO CTPaXOBaHUA,
[l GuoMeTpHUecKHe JIaHHbIe — CKaH J1aJloHel 00eHX pyK 00y4arolerocs.
4.3.2. Wndopmamus, npencrapiseMas POJAHTENIAMH (3aKOHHBIMH TIPEJICTABUTEISAMH)
oOyuaromierocs npu npuéme B IlIkomny, 10DKHA KMETh TIOKYMEHTAIBHYIO (hopmy.
K sasgienuio o npuéme B KONy OOydYarOmIMiCS HMJIA €ro pOJUTENIH (3aKOHHBIE
NPEJICTABHTENN) JIOJIAKHBI TPEIOCTABUTh
[} JIOKYMEHT, YJOCTOBEPAIONUIMN JHYHOCTh (CBHACTEILCTBO O PONKAECHHH, MACHopT WK
HHOMN JIOKYMEHT)
[ JIM4HOE J1eJ10, 33 HCKIIIoYeHHeM npuéma B 1 kiace
[ CBMJIETEJILCTBO O PETHCTPAIIHH 110 MECTY JKHUTEIbCTBA
[ MEJIMIIMHCKYIO KapTy, KapTy O IPHBHUBKAX
[ IOKYMEHTBI, COJiep)Kallie  CBeJCHWs, HeoOXOAMMBblE JUIS  NPeJOCTaBJIeHUs
00yyaromeMycsi rapaiTHi W KOMIIETEHIIHMH, YCTAaHOBJICHHBIX JEHCTBYIONIMM 3aKOHOJIATEILCTBOM
(JIOKyMEHTBI O COCTAaBE CEMbH, HATHYHH HHBATHIHOCTH Y 00y4aromerocs Wi poAUTEIs U T.I1.)
4.3.3 B llIkozie co3/1al0TCSI U XPaHATCs ClIEYIOLUEe JOKYMEHTHI, COJIepKalIue
JaHHble 00 oOyuaromemMcs B eIMHUYHOM HJIH CBOJIHOM BHJIE!
| JIMYHOE JeJI0
MEJIMIIMHCKAs KapTa | KapTa NpHBHBOK
KJIACCHBIE JKYpPHAJIbl, KYpHaJbl TPYHI MPOJUIEHHOTO JHA, XXYPHAJIbl BHEYPOUHOH
JIeSITEILHOCTH; )KYPHaJIbl KPY’KKOB, CEKIIUH, (paKkyIbTaTUBHBIX 3aHATHH
[ MOJATMHHUKH M KOTIMHU NPHKA30B 110 00yYaronuMcs
[ andaBuTHAs KHUTA 3aIIUCH 00yyarOIUXCs
[ kHury yuéra OJIAHKOB M BbLIA4YHM arTectaroB 00 OCHOBHOM 00meM 00pa3oBaHHH H O
cpeaHeM oOmemM 00pa3oBaHHUH, 30J0TBIX M cepeOpsHBIX Mejajaed, y4éra M 3alHCH BbLIAHHBIX
CIIPABOK 0 cpejiHeM o01ieM 00pa3zoBaHuH
[l aKThl, CIIPABKH M JIp. JOKYMEHTBI O HeCUACTHBIX CIydasx ¢ 00ydaromumMucs
] JKypHas] perucTpaiuu 3assiennit B 1 kimace
[] 3asBIEHUS OT PpojMTeNeil (3aKOHHBIX MpejacTaBUTeNeH) oOydarommxcs, ObIBIIMX
o0yuaromuxcs
] IOKJIa/IHBIE 3aMUCKH, )KaI00bl B MaTEpPHAJIBI 110 HX PACCMOTPEHHIO
] KypHaJ yqéra IBHKeHUs 00yqatommxcs
] JKypHaJI perucTpaluy BeIJIAHHBIX CIIPABOK 00yUarOIIHMCs
(] skypHa) perucrpaiiui 3assieHuil Ha EI'D, kypHaj perucrpaniu BbIIa4d IPOIYCKOB
BBIIYCKHHKAM Ha ydactue B EI'D, sKypHal perucTpaliii BbIIa4H CBHICTENBCTB O pesyabratax EI'D
[ yBEJIOMJICHHS O 3a4HCIICHUH B LIKOJIY
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| TTPOTOKOJIBI 3aCEIAHUH I1€1aroru4eCcKoro COBETa M JIOKYMEHTBI K HHM
| TIPOTOKOJIBI 3aCe/IaHUi HK3aMeHAIIHOHHBIX KOMHCCHI
| 9K3aMeHaIHOHHBIE padOThl yUaIHXCs
] TOKYMEHTBI 110 pabote ¢ 00y4aronHMHCs ¢ JICBHAHTHBIM NTOBEACHHEM
] cOpOIIFOPOBAHHBIE 110 TO/IAM JICTBI C HTOTaMH y4eOHOH JEATEbHOCTH 00yHatOnMXCs
M3 KJIACCHbIX KYPHAIOB
4.4. B mxone ycTaHaBIMBAIOTCS CIEMyIOIIne KaTeropun oopabaTeiBaeMbIX MEPCOHATbHBIX

O
O
U

JTaQHHBIX

4.4.1. CrenmanbHble KaTerOpHU NMepCOHAIBHBIX aHHBIX COCTABJISIOT CBEICHUS:

[l 0 COCTOSIHMH 3/10POBbA,

Ll 0 CyIHMMOCTH.

Bce nepcoHanbHBIC JaHHbE, 3a HCKIIOYEHHEM JIaHHBIX CIELHHAIBHOH KaTeropHH,
OTHOCSTCS K 00bIYHOH KATErOpHH MEPCOHAIBHBIX JIAHHBIX.

4.4.2. O6paboTka CrielMalbHBIX KaTeropHil nepconanbHbiX anubix B Llkose nomyckaercs

TOJILKO:

[ npu obpaborke uHPOPMALMH O COCTOAHHUH 3/I0POBbS B CIIydasix, MpPeJyCMOTPEHHBIX
TPYAOBBIM 3aKOHOAATETbCTBOM Pd;

[ mpu obpaborke MHGOPMAIMH O COCTOSHUM 3JI0pPOBbs B ClIydYasiX, MpejlyCMOTPEHHBIX
crateéit 10 yacts 2 noanyHkTel 1, 3, 4 ®enepansuoro 3akoHa Ne 152 «O nepcoHaIbHBIX TAHHBIX )

[l npn oOpaboTke HHpOPMAIMH O WICHCTBE B NMPO(COIO3HOH OpraHu3alud B LEIAX
npumMeHeHus HopM ctatei 82, 373-376 Tpynosoro kojaexkca P® M HHBIX 3aKOHOJATE/IbHBIX aKTOB
PO

[] npu obpaborke mH(OPMALHH O CYAMMOCTH HWJIH HAJIWYHU HAKa3aHHH, BIEKYLIHX
HEBO3MOXKHOCTb OCYUIECTBJICHHS JIaHHON TPYA0BOH (YHKIMH B COOTBETCTBHH C JICHCTBYIOIIHM
TPY/IOBBIM 3aKOHOJATEIbCTBOM.

4.4.3. Tlog oOUIEAOCTYIHBIME [MEPCOHANBHBIME JIAHHBLIMU [MOHHMAIOTCS CBEJICHHSA, K
KOTOPBIM 00ecriedeH ¢cBOOOIHBIN JOCTYII ¢ coryiacus cyObeKTa TaKuX MepCOHATbHBIX JaHHBIX HIIH B
CHJIY NIIPAMOr0 yYKa3aHHs 3aKOHA.

K 061e0CcTyIHBIM MepcoHaNbHBIM JanHbM paboTHHKOB I1IKkoabl OTHOCATCS (amuius,
MMS M OTYECTBO TII€JarOrMYecKUX paGOTHHKOB M 3aHMMaeMas JOJDKHOCTb. OTH CBEIACHHS
pa3MEIAIOTCs Ha calTe IIKOJIBI C TMCBMEHHOTO Coriacksi pabOTHHKA H MOTYT B JII000H MOMEHT ObITh
MCKJIIOYEHBI 3 00111eIOCTYIIHOTO HCTOYHHKA 110 TpeOOBaHHIO pabOTHHKA.

444, Csenenus, KOTOpbIE XapakTepusyioT (usHoiornueckue M OHOJIOrHYecKHe
0cOOEHHOCTH 4eJIOBeKa, Ha OCHOBAaHMM KOTOPBIX MOXHO YCTAHOBHTH €ro JIHYHOCTH —
OHOMETpHUYECKHE TMEePCOHAIbHBIE [aHHBIE — MOryT oOpaOarteiBaThCs OmepaTopoM TOJBKO IPH
HAJIMYMH COrNIacus B MHChbMeHHOi popme cyonexTa [1]/1H.

K GuOMeTpHYECKHM MEepPCOHAIBHBIM JaHHBIM paboTHHKOB M oOyuyarommxcs [llkosst
OTHOCSITCS CKaHbl JIaJOHEH O00EUX PpyK. DTH TEpCOHANbHbIE JaHHbIE COOMPAIOTCA € IEJBIO
HCIIOJIB30BAHMS B CHCTEME 110 OTulaTe nMUTaHus «Jlagomkuy.

5. IMopsiiok u yejaoBus 00padoTKH NEePCOHATBHBIX JAHHBIX
5.1. OcHoBHBIE YCJI0BHS NPOBeAeHUs 00padOTKH NepCoHA/ILHBIX JAHHBIX

5.1.1. O6paboTka nepcoHaNbHLIX JaHHBIX OCYIIECTBIIAETCS:

[ mocjie TOJIyYeHHst corjiacus CyObeKkTa MepCOHAIBHBIX JaHHBIX, COTJIACHO ero
3asBJICHHUIO, 3a MCKJIIOYEHHEM CIIydaeB, MpeJyCMOTPEHHbBIX 4acThio 2 crtathl 6 (Mexepanbroro
3akoHa ot 27.07.2006 r. Ne 152-®3 «O nepcoHaIbHbIX JAHHBIX»;

[ mocie HanpasJieHus yBeJoMiIeHus 06 06paboTke NepcoHalbHbIX JaHHbIX B Y IPaBICHHE
dentepanbhoii ¢y k0Obl 110 HAI30py B cdepe CBA3H, HHPOPMALMOHHBIX TEXHOJIOIHA W MacCOBBIX
KOMMYHHKAIHI1, 32 HCKJIIOYEHHEM CJTydaeB, PEAyCMOTPEHHbIX 4acThio 2 cTaThi 22 PesiepallbHoro
sakoHa o1 27.07.2006 r. Ne 152-03 «O nepcoHaIbHBIX JIAHHBIX ),

[l mocJie NPUHATHSA HEOOXOUMBIX Mep 110 3alllUTe NePCOHAIBHBIX JIAHHBIX.

5.1.2. B Illkosie Ha3zHayaeTcs COTPYAHHK, OTBETCTBEHHBIH 3a 3aIIUTY MEPCOHAIBHBIX
JIAHHBIX, U ONpeJIeIsieTCs IlepeueHb JINIL, JIOMYIEHHbIX K 00paboTKe NepCoHalbHbIX TaHHBIX.



5.1.3. Jluua, aonymenHble K 06paboTKe MepCOHANBHBIX IaHHBIX, B 0053aTEIbHOM MOpSIKe
MOJA POCHHCH 3HAKOMATCS ¢ HactosmmM [lojokeHueM W MOAMMCBHIBAKOT  COMVIAIICHAE O
HepasriaiieHHH HHPOPMAIHHK, coJiepkallieil epcoHalbHbIe JJAaHHBIE.

5.1.4. 3anpemiaercs:

[ oOpabaThiBaTh TEPCOHAIbHbIC JAHHBIE B IPHCYTCTBHH JIHL[, HE JOMYIICHHBIX K HX
obpaborke;

[l OCYIIECTBIIATH BBOJ NEPCOHAIBHBIX JIAHHBIX 1101 INKTOBKY.

5.1.5. 1lIkon0if MCHONB3YIOTCA CleAyiomne HHPOPMAIHOHHBIC CHCTEMbI MEPCOHAJIBHBIX
nanHelx (UCIn):

[  aBTOMATH3MpOBaHHAs CHCTeMa HHPOPMAIMOHHOrO obecriedeHus  yrpaBIeHUs
obpaszosaresbHbM TipotieccoM (ACHOY) ¢ nenbio noulep:KKn HEHpepbIBHOIO M OJHOPOAHOTrO
HH(OPMAIMOHHOTO TIPOCTPAHCTBA, W nepexadn WHGopMmaimu Juisi GopMUpoBaHus Oasbl JAaHHBIX
MYHHIHUIAIBHON cUcTeMBbI 00pa3oBaTelIbHONH CTATHCTHKH

[ pernonanbnas uHdopmammonnas cucrema (PUC) obecrieuenus nposenenus 'MA

] cucrema Gyxrantepckoro u ckiaickoro yuéra (CbuC) st BeneHuns KaapoBoro yuéra u
nepeiaud OTYETOB B rocyjapcrBeHHbie opranbl (Penepanbhas Hanorosas Ciyxba Poccuw,
[encuonusiit ®onx Poccun, Ponn Conumansroro Crpaxopanus Poccun u Poccrar)

71 1C: 6yxrantepus, npeHa3HaYeHHAas ULl aBTOMATU3alHH OyXralTepeKoro 1 HajloroBoro
yuéra, BKJII0Yas [IOAr0TOBKY 00s3aTeIbHOM (PerjlaMeHTHPOBAHHO#) OTUETHOCTH B OPTraHH3AIIAH.

5.1.6. B mkone na ocnopauun «llepeynsi cBeleHnii KOH(HUICHIMATIBHOIO XapakTepay,
yTBepiieHHoro Ykasom Ilpesumenta Poccnmiickoit ®enepanun 6 mapra 1997 rozma Ne 188,
ONpeiesiseTcs ¥ YTBEP/KAACTCs MepeueHb CBEJICHHH OrPaHUYeHHOro JOCTYINa, HE OTHOCAIMXCS K
rocy/IapcTBeHHOM Taiine (nasee — koHpuaeHMaNbHas HH(OPMALIKS) U epeyeHb HHPOPMAIHOHHBIX
CHCTEM NEepPCOHAIbHBIX JaHHBIX.

5.2. Topsiiok 06paGoTKH NEPCOHAJIBHBIX JAHHBIX B WHGOPMANHOHHBIX CHCTEMAaX
NePCOHATBHBIX JAHHBIX ¢ HCIOIB30BAHUEM CPEICTB ABTOMATH3ANHH

5.2.1. OOGpaboTka NEepCcOHATBHBIX JaHHBIX B CHCTEMaxX MEPCOHAILHBIX JaHHBIX C
HCIIOJIB30BAHHEM CPEICTB ABTOMATH3AIlMH OCYIIECTBIISETCS B COOTBETCTBHH ¢ TpeOOBaHNAMH

[ mocranorenus Ilpasutenscrsa Poccniickoit ®exeparuu ot 01 HosOpst 2012 roxa Ne
1119 «O6 yreepkaenun [Tonoxenns 06 obecrieueHnu Oe30MACHOCTH NMEPCOHANIBHBIX TAHHBIX MPH
ux 00padoTke B HHPOPMALMOHHBIX CHCTEMAX NMEPCOHAIBHBIX JaHHBIX Y,

) HOPMATHBHBIX M PYKOBOJSIIHX JIOKYMEHTOB YHOJHOMOUYCHHBIX (hejlepaibHbIX OPraHos
UCIIOJIHUTEIbHON BJIACTH.

5.2.2. Meponpustus 110 obecriedyeHHio 6€30MaCHOCTH MePCOHAIBHBIX JIAHHBIX HA CTAJIHH
BBOJA B IKCIUIyaTaliio 00BEKTOB MH(OpMATH3AMK NPOBOATCA B COOTBETCTBHH C IMPHKa3OM
®CTAK Poccum ot 18.02.2013 1. No 21 «O0 yrBepXKIECHMHM COCTaBa H COJAEpKaHHsA
OpraHu3alMOHHBIX U TEXHHYECKHX Mep 1o obecrneueHHIo 0e3011acHOCTH MepCOHAILHBIX JIAHHBIX ITPH
ux 00paboTke B HHPOPMAIMOHHBIX CHCTEMAX MMEPCOHAIBHBIX TaHHBIX».

5.2.3. He nonyckaercs 06paboTKa NepcOHaIbHBIX JaHHBIX B HH(OPMAIMOHHBIX CHCTEMaX
[ePCOHAIILHBIX JaHHBIX C HCIIOJIL30BAHUEM CPEJICTB aBTOMATH3AIMH TIPH OTCYTCTBHA:

[l yTBepIK/ICHHBIX OPraHH3alHOHHO-TEXHHYECKUX JIOKYMEHTOB O MOpAJIKe JKCIUTyaTalnu
HH(GOPMALIMOHHBIX CHCTEM TEPCOHANBHBIX JAHHBIX, BKIIOYAIONIMX aKT K1acCH(pHKaIliH UCIIT/1H,
HHCTPYKIIMM [0JIb30BATENs, aJIMHHHCTPATOPA M0 OPraHU3allMi aHTHBHPYCHOH 3alllMThl, U JPYTHX
HOPMATHBHBIX H METOJIMYECKHX JIOKYMEHTOB,

[ HACTPOEHHBLIX CPEJCTB 3aIIWThI OT HECAaHKIIMOHUPOBAHHOIO JIOCTYMA, CpPEJACTB
AHTHBUPYCHOM 3alMTBI, PE3epPBHOrO KONHMPOBaHUS HMHPOpMALMH H JPYrHX MPOrpaMMHBIX H
TEXHHYECKNX CPE/ICTB COOTBETCTBUS ¢ TpeOoBaHMAMH Ge30NMacHOi HH(pOpMALHUK;

(] OpraHM3allMM peKHMa J0CTyNa B MOMEIICHHs, NpeAHa3HayeHHble ii 00paboTKH
MePCOHAIbHBIX JAHHBIX.

5.3. Tlopsiok 06paloTKH MEPCOHAABHBIX IAHHBIX 0€3 HCIOJB30BAHHS CPEACTB
ABTOMATH3ALMH

5.3.1. OGpaboTka IepcoHaNBHBIX JAaHHLIX 0€3 HMCIOIb30BaHUs CPEJICTB ABTOMATH3ALHH
(nanee — HeaBTOMaTH3MpOBaHHas 00paboTKa MepCOHATbHBIX MAHHBIX) MOKET OCYMIECTBIATHCS B
BUJIE JOKYMEHTOB Ha OyMayKHBIX HOCHTENISIX H B JJICKTPOHHOM BHJIC (¢paiinel, Gaspl JaHHBIX) Ha
3JIEKTPOHHBIX HOCHTENSIX HH(pOpMALUH.




5.3.2. Tlpn neaBTOMaTH3WpOBaHHOH 00paboTKE pasJMYHOH KaTEropu IEePCOHATBHBIX
JIAHHBIX JIOJDKEH MCIIOIB30BAThCS OT/IC/IBHBIH MaTepHalbHbI HOCHTENb JUIS KaXKIO0H KaTeropuH
MepCOHATLHBIX JIAHHBIX.

5.3.3. Ilpu HeaBTOMATH3MPOBAHHOH 00pabOTKE MEPCOHANBHBIX JaHHBIX Ha OYyMaKHBIX
HOCHTEJISAX:

[ me ponyckaercs (UKcaiMs Ha OAHOM OyMaXXHOM HOCHTENE NEPCOHAIBHBIX JAHHBIX,
e 00paboTKH KOTOPBIX 3aBE/IOMO HE COBMECTHMBI,

| mepcoHa bHbIE JaHHBIE JODKHBI 000COOMAThCA OT MHOH HH(OpPMAIWH, B HaCTHOCTH
nmyreM (UKCAIH KX Ha OT/eJIbHBIX OYMaXKHBIX HOCHTEJISX, B CIIEHHAIbHBIX pa3jiesiaX WK Ha MOJIAX
¢dopm (OnaHKOB);

[l 10KYMEHTBI, COJEpIKalllHe IIEPCOHAIbHBIC TaHHbIe, JOPMUPYIOTCA B JIe/la B 3aBHCHMOCTH
ot uenu 06paboTKH NEePCOHAIIBHBIX JIAHHBIX;

[ gena ¢ JIOKYMEHTaMH, COJCPKAIMMH [€pCOHAJIbHBIE JIAHHBIE, JOJDKHBI HMETh
BHYTPEHHHE OIHCH JIOKYMEHTOB € yKazaHHeM LeH 00paboTKH U KaTeropHH MepCOHAIBHBIX IaHHbIX.

5.3.4. I1pu MCHIONB30BAHUK THTIOBBIX (JOPM IOKYMEHTOB, XapakTep HH(MOPMAIMH B KOTOPHIX
Mpe/IosaraeT Wiu J0MycKaeT BKIIIOYEHHE B HUX IEPCOHATBHBIX JAHHBIX (J1a/ee — THIIOBBIE (POPMbI)
JIOJKHBI COOJIIOAATBLCS CIIeAYIOLINE YCIOBUS:

[ TumoBasi (popMa WM CBA3aHHBIE € HEH JIOKYMEHTBI (HHCTPYKIHS 10 €€ 3ar0/IHEHHIO,
KapTOUKH, PEECTPbl M JKYPHAIbI) JOJUKHBI CONEPHKATh CBEJCHHS O O €M HEABTOMATH3HPOBAHHOH
00pabOTKH NMepCOHANBHBIX JAHHBIX, UM (HAMMEHOBAHKE) U aJpec oneparopa,

[ (haMunmiO, HMSL, OTYECTBO U aJpec cyObeKTa NEPCOHANBHBIX JaHHBIX, O
HCTOYHHK TOJYYEHHS MEPCOHANIBHBIX JIAHHBIX,

[1 cpoku 00pabOTKH MEpCOHAIbHBIX JAHHbIX,

[l nepedeHb ACHCTBHH C MEPCOHAIBHBIMH JIAHHBIMH, KOTOpHIE OYy/IyT COBEpIIATHCH B
nporecce X 00paboTKH,

[ obuiee OMUCAHHE HCIOJB3YEMBIX OINEpaTopoM crocoOoB 00pabOTKH MEPCOHATBHBIX
JIAHHBIX;

] Tunosas (opma JOJDKHA [PeycMaTpuBaTth 1oJie, B KOTOPOM CYOBEKT MEepCOHAIbHBIX
JAHHBIX MOJKET IOCTABUTh OTMETKY O CBOEM COIJIACHH HA HEaBTOMATH3MPOBAHHYIO 00paboTKy
MEPCOHATBHBIX JIAHHBIX, - PU HEOOXOIUMOCTH MOIy4YeHHS TUCHMEHHOTO corjlacus Ha 06paboTKy
MepCOHATbHBIX JaHHBIX;

] tunosas opma J10KHA ObITH COCTABJIEHA TAKUM 00pa30M, YTOOBI KasK/bli 13 CyOBEKTOB
NEPCOHANBHBIX JIAHHBIX, COJEpIKAIIUXCS B JOKYMEHTE, HMEJI BO3MOXHOCTb O3HAKOMHTHCHA CO
CBOMMHM NEPCOHAIBHBIMI JIAHHBIMH, COJICP/KALIMMHCS B JIOKYMEHTE, HE HapyIlas 1paB v 3aKOHHbIX
HHTEPECOB HHBIX CYOBEKTOB NEPCOHAIBHBIX JaHHBIX;

[ tumoBast ¢opMa JA0JDKHA HMCKIIIOYATh OOBEJAMHEHHE IIOJICH, MpeIHAa3HA4YCHHbIX Ul
BHECEHHS MMePCOHAIBHBIX JaHHBIX, eI 00paboTKH KOTOPAIX 3aBEIOMO HE COBMECTHMBI.

5.3.5. HeaBromatu3zupoBaHHas 00padoTka nepcoHalbHBIX AAHHBIX B 3JICKTPOHHOM BH/IE
OCYIIECTBIAETCS HA BHELIHUX JICKTPOHHBIX HOCHTEISX HH(OpMAIHH.

53.6. Ilpu  OTCYTCTBHM  TEXHOJIOTMYECKOH  BO3MOXHOCTH  OCYIIECTBIICHHS
HEABTOMATH3HPOBAHHOH 00pabOTKH NMEepCOHAIBHBIX JAHHBIX B 3JCKTPOHHOM BHJIE HA BHEIIHHX
HOCHTENSIX MH(pOpPMAIMM HEOOXOAMMO MPHHHMATh OpPraHH3allMOHHBIE (OXpaHa MOMEUICHHH) H
TeXHHUecKHe Mepbl (YCTAHOBKA CepTH(HIMPOBAHHBIX CPEJICTB  3alMThl  HWH(Opmaun),
HCKJIIOYAIOIIHE BO3MOYKHOCTh HECAHKIIHOHUPOBAHHOTO JIOCTYIIA K NIEPCOHAIBHBIM JIAHHBIM JIHIL, HE
JIONYIIEHHBIX K ©X 00padoTke.

5.3.7. DiekTpoHHble HOCHUTEIH HHQPOPMALKH, COJCPIKAIIME TMEPCOHATBHBIC JIAHHBIE,
YUMTBIBAIOTCS JKypHAle yuyeTa SJIEKTPOHHBIX HOCHTEseH HepcoHaNbHBIX AaHHBIX. K kakiomy
3NIEKTPOHHOMY HOCHTENNO odopmiiseTcs onuch (aiios, coaepKalMXCcsa Ha HEM, C yKa3aHUueM IeH
00pabOTKH U KaTEeropuu NMepcoHaIbHBIX JaHHbIX.

5.3.8. Ilpu HEeCOBMECTHMOCTH Iie/iell HeaBTOMAaTH3HPOBAaHHON 0OpabOTKH MEePCOHAbHBIX
JIaHHBIX, 3a(QUKCHPOBAHHBIX Ha OHOM JJICKTPOHHOM HOCHTENE, €C/IH 2JICKTPOHHBIH HOCHTENb HE
II03BOJISIET  OCYIIECTBJIATH 00pabOTKY TEepcOHalbHBIX  JIAHHBIX  OTJEJIBHO OT  JIPYTHX
3a()MKCHPOBAHHBIX HA TOM JK€ HOCHTEJIe ePCOHANbHBIX JAHHBIX, I0JDKHBI ObITh IIPUHSTBI MEPBI 110
obecrieueH o pas3ziebHoi 00paboTKH NepPCOHANBHBIX JIAHHBIX, B YaCTHOCTH:

U npn HeoOXOJIMMOCTH  MCHOJIb30BAHMA  WJIM  PAaCHpOCTPAHEHHs  ONpPe/Ie/IeHHBIX
NePCOHANIBHBIX JAHHBIX OTIEIbHO OT HAXOJLIMXCS HA TOM K€ MaTepHAIbHOM HOCHTENC JAPYIHX




MIEPCOHAJIBHBIX JIAHHBIX OCYIIECTBISETCS KONMPOBAHHE INMEPCOHANBHBIX JAHHBIX, MOUICKAIIHX
pacIpoOCTPaHEHHIO HITH HCTIOJIB30BAHUIO, CIIOCOOOM, HCKIOYAIOIIMM O/THOBPEMEHHOE KOMMPOBAHHE
NEPCOHAIBHBIX JIAHHBIX, HE MOJUICKAIIHX PACIPOCTPAHCHUIO M HMCIIOIB30BAHHUIO, H HCIOJIBL3YETCH
(pacnpocTpaHseTCs) KOIHs MEPCOHAIBHBIX JIAHHBIX;

(] mpu HEOOXOAMMOCTH YHUUTO)KEHUS MM OJIOKMPOBAHMS YacTH IEPCOHATBHBIX JAHHBIX
VHHYTOKACTCS WM OJIOKHpYETCS MaTepHalbHBI HOCHTENIL C IMpeABApUTE/IbHBIM KOIUPOBAHHEM
CBEJCHHH, HE MOJUIEKAIIMX YHHYTOKCHHIO WIH OJOKMPOBAHHIO, CIOCOOOM, HCKIIOYAIOLIHM
OJIHOBPEMEHHO€ KOIHPOBAaHHE IEPCOHAIBHBIX JaHHBIX, [MOJICKAIIMX YHHYTOKCHUIO HIIH
O710KHpPOBaHHIO.

5.3.9. JlokyMeHTbl W BHEIIHHE 3JICKTPOHHBIC HOCHTEIH HH(OpMAIMHU, colepkKaline
NepCoOHaNbHBIE JIaHHbIE, JIOJKHBI XPAaHUTHCS B CITy’KEOHBIX NMOMEIICHUSIX B HaJCIHKHO 3alHpPacMbIX
mkadax (ceiidax). [Tpu 3TOM J0DKHBI OBITH CO3/IaHbI HAJUIEKAIIME YCIIOBHS, 00ecIeYHBalOIHe HX
COXPaHHOCTb.

5.3.10. YHuuTOKEHHE HMJIKM O0Oe3MYMBAHHE 4YacTH IIEPCOHAIBHBIX JaHHBIX, €CIH ITO
JIONYCKAeTCsl MaTepuaabHBIM HOCHTENIeM, MOXKET HPOHU3BOAMTBECH CIIOCOOOM, HCKIIOHAIOIHM
JalbHENIYI0 00paboTKy ATHX MEPCOHANBHBIX JaHHBIX, 3a(PUKCHPOBAHHBIX Ha MaTepHAIbLHOM
HocuTese (ylaneHne, BbiMapblBaHue, H3MeIbYeHHe Ha HeuHTaeMble (parMeHTsl).

5.4. O6paboTKa nepcoHANBLHBIX JaHHBIX padoTHHKOB [HK0/1bI

IToayuenue

5.4.1. Bce nepconaibible laHHble paboTHHKa LIIKobI cireayeT nojy4ars y HEro camoro.

Ecim nepconanbible JaHHbIe pabOTHHKA, BO3MOKHO, MOJTYYHTh TOJIBKO Y TPETheH CTOPOHBI,
TO paGOTHHK JI0JUKeH OBITh yBeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJUKHO ObITh IOJYYCHO
nucekMeHHoe cornacue. JIoJKHOCTHOE MHII0 paboToaaTesis J0JIKHO COOOIUTL paOOTHHKY O HEsX,
IpeANoiaraeMblX HCTOUHHKAX U CIIOCO0ax MOJyueHHs! IIEPCOHAIBHBIX JTaHHBIX, @ TAKKe O Xapakrepe
MOUIEKAIIMX MOJYYEHUIO IEPCOHAIBHBIX JAHHBIX M TMOCIEACTBHAX OTKa3a pabOTHHKA [arh
MUCBMEHHOE COTJIaCHe Ha UX I10JIyYeHHeE.

5.4.2. PaboTosarens HE MMEET NpaBa Mojaydars U o0padaTeiBaTh MEPCOHAIbHBIE JIaHHbIE
paboTHHKA €ro pacoBOif, HAITHOHATLHON NPHHAUICKHOCTH, TTOJIMTHYECKAX B3IJIS1aX, PETHIHO3HBIX
win  punocopckux  yOEKIEHUSIX, COCTOSHHM 370pPOBBS, HMHTHMHON sku3HuM. B ciyvasx,
HETOCPE/ICTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBBIX OTHONIGHWH, B COOTBETCTBHH CO CT. 24
Koncturynnu Poccniickoit ®@enepanun paborogaress Blpase 1101ydars H 06pabaThiBaTh JaHHbIE O
YaCTHOM JKH3HH PAOOTHHKA TOJILKO C €ro MHCbMEHHOIO COTJIacHs.

OGpaboTKa yKa3aHHBIX MMEPCOHAIBHBIX JAHHBIX padOTHUKOB paboToAaTeneM BO3MOKHA
TOJILKO ¢ MX cornacus Jinbo 6e3 ux coriacus B CJeYIOMMX ClIydasx:

| mepcoHaJIbHBIE JaHHBIE ABJIAIOTCA 00IIECA0CTYITHBIMH,

| mepcoHaIbHBIE JAHHbBIE OTHOCITCSA K COCTOAHMUIO 3/10pOBbst paboTHHKa K X 00paboTka
HeoOX0/IMMa JUISl 3aIUThl €r0 JKM3HH, 3JI0POBbS WM HHBIX JKM3HEHHO BaXXHBIX MHTEPECOB JHOO
JKH3HH, 3[0POBbs WJIM HHBIX JKH3HEHHO BaKHBIX MHTEPECOB JAPYIHX JIMIl M MOTy4YeHHE COrIacHs
pabOTHHKA HEBO3MOIKHO;

[0 mo TpeOOBaHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHoB B ClydasX,
INPeLyCMOTPEHHBIX (peiepabHbIM 3aKOHOM.

5.4.3. [1pu onpeneneHnu odbema u cojiep:kanus, 00padaTbIBaeMbIX IEPCOHAIBHBIX JIAHHBIX
PaGoTtonarens JoipkeH pykoBojcTBoBaThes KoHctutynmei Poccuiickoit @enepanuu, TpynoBbim
KoziekcoM Poccuiickoit Mesiepanny 1 HHBIME (eiepalibHbIMH 3aKOHAMH, HacTosumM [lonoxkennem
0 paboTe ¢ nepcOHaTbHBIMH JJaHHBIMH B 11Kosie Ne37

5.4.4. [lepconanbuble jgaHHbie paborankoB Illkonpl cobuparoTcs CAEAYIONHMH
criocobamu:

a) KONMUPOBAHMA OPUTHHAIOB JOKYMEHTOB (JOKYMEHT 00 0Opa3oBaHWM, CBHUJIETEIBCTBO
HMHH, neHcHOHHOE CBUIETENBCTBO);

0) BHECEeHHUs CBeJIeHHH B YUETHBIE (GOPMBI (Ha OyMaKHBIX M 3JIEKTPOHHBIX HOCHTEJINX);

B) MOJIyYEHHs] OPUTHHAJIOB HEOOXOJMMBIX JIOKYMEHTOB (TpyAOBas KHIKKA, JIHYHBIA
JIMCTOK 110 YY&€TY KaJpoB, MEIMIMHCKAs KHUKKA).




5.4.5. Tpencraputess 1IKobl (ero crenuaibHO YIIOJHOMOYEHHBIH PaOOTHHK) IIPHHAMACT
OT pabOTHUKOB JOKYMEHTBI, IIPOBEPSET MOJHOTY MX 3alOJIHEHHUS W NPABUIBHOCTH YKa3bIBAEMBIX
CBC,E[CHHﬁ B COOTBETCTBHH C ﬂpeﬂCTaBﬂeHHBIMH ,E[OKYMEHTaMH.

5.4.6. PaGoTHHK Ul COXpaHEHHs MTOJHON U TOYHOH HH(pOpMALHK 0 HeM 00s3aH:

] cBOeBpeMeHHO mepeaaBath lllkoje KOMIUIEKC IOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX
IePCOHAIBHBIX JTAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH HacTosIMM [lonokeHneM.

[l coo01IaTh CBOEMY HEMOCPEICTBEHHOMY PYKOBOAMTE/IIO O IIPOUCILICIIINX H3MEHEHHAX B
AHKETHBIX JIAHHBIX HE I03/IHEeE JBYX HEJeNIb C MOMEHTA X U3MEHEHH.

Obpaborka

5.4.7. PabGoroaarens, BrpaBe 0OpadaThiBaTh MEPCOHAIbHBIE JaHHBIE PaOOTHHKOB
TOJILKO € UX MTHCBMEHHOTO COTJIACHS.

5.4.8. Cornacue paboTHHKa He TpeOyeTCs B CIICYIONMX CIIyYasX:

7 o6paboTKa nepcoHaIbHbIX JaHHBIX OCYLIECTBIIAETCSA Ha OCHOBaHHHK Tpy0BOro KojeKca
P® wm wunoro denepalbHOrO 3aKOHA, YCTAHAB/IMBAIOIIErO €€ L€Jb, YCAOBHS MOJY4YCHHA
MePCOHAILHBIX JAHHBIX M KPYT CyOBeKTOB, IIepCOHAIBHBIC JJaHHbIE KOTOPBIX MojuIekar oopaborke,
a TaK)ke OIpe/elIAIoNnIero NoJIHOMOouns paboToiare)is,

[ oOpaboTKa MEepPCOHAJIBHBIX MAHHBIX OCYLIECTBISAETCA B LEIAX HCIIOIHEHUS
TPY/I0BOTO JIOTOBOPA;

[ obpaboTka mepcoOHAIBHBIX JAHHBIX OCYIIECTBIAETCA JUIS CTATHCTHYECKUX HIIM
MHBIX Hay4YHBIX LeJIel PH YCIIOBHH 00A3aTENBHOTO 00€3/IMYMBAHUS IEPCOHATIBHBIX JIaHHbIX]

[ o6paGoTKa MePCOHATBLHBIX JaHHBIX HEOOXOAMMA Ul 3AlMTHI JKH3HH, 370POBbS HIIH
MHBIX JKU3HEHHO BAKHBIX HHTEPECOB PabOTHUKA, €CIIH MOJIY4YEHHE €ro COracusi HeBO3MOXKHO.

5.4.9. Ilucemennoe coriacue paboTHHKa Ha 006pabOTKY CBOMX MEPCOHAIBHBIX JTaHHBIX
JIOJDKHO BKJTIOYATh B cebst:

T haMuIIHIO, UM, OTHECTBO, ajpec cyObeKTa NepCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTAa, YJIOCTOBEPSIOIIEr0 €ro JIMYHOCTh, CBEJICHUS O JIaTe BbLIA4YH YKa3aHHOTO JIOKyMEHTa H
BBLJIABILIEM €T0 OpraHe;

[] naumeHoBanue (pamMuiinio, UMs, OTYECTBO) U aJ[pec orepaTopa, MoJlyyarollero coriacue
cyOBeKTa NepCOHANBHBIX JaHHBIX;

[ menb 00pabOTKH MEePCOHATLHBIX JIaHHBIX;

[l mepedeHb NMEPCOHANBHBIX JIAHHBIX, HA 00PabOTKY KOTOPBIX JIaeTcs corjache cyonekra
MePCOHAIbHBIX JIaHHBIX;

] mepeveHb NEMCTBHA ¢ NEPCOHAIBHBIMH JaHHBIMHM, HA COBEPIICHHE KOTOPBIX JacTcs
corzacue, obuiee ONMMCAHME MCIONB3YEMBIX ONepaTopoM crocoboB 0O6paboTKH MEpPCOHATBHBIX
JIAHHBIX;

[] cpoK, B TEUEHHE KOTOPOro ACHCTBYET COTJIACHE, a TAKKe MOPSIOK €ro 0T3bIBa.

5.4.10. PaGoTHHK B J11000if MOMEHT MMEET MPaBO OTO3BaTh coriacue Ha oOpaboOTKy €ro
EPCOHAILHBIX JAHHBIX.

5.4.11. Bce Mepbl KOH(QHACHUHAIBHOCTH 0pu 00paboTKE MEpCOHANBHBIX JAHHBIX
pabOTHHKA PAcHIPOCTPAHAIOTCS Kak Ha OyMajkKHbIe, TaK U Ha 2J€KTPOHHbIE (ABTOMATH3MPOBAHHBIC)
nocutenn wuudopmamuu. JlkMma, NONyYHMBHINE IepCOHANbHBIE JaHHbIE PAOOTHHKA, OO0s3aHbI
cobmonath  pekum  cekpetHocTH  (KoHuuenumanpHoct).  Jlannwoe  Ilonokenne  He
pacrpocTpaHsieTcsi Ha 0OMEH MepCOHATbHBIMU JTaHHBIMH Pa0OTHUKOB B MOPSAJIKE, YCTAHOBICHHOM
(denepalbHLIMH 3aKOHAMM.

5.4.12. Tlo nucEMEHHOMY 3asBJIEHHIO pabOTHHKA HE MO3/IHEE TPeX pabouux JHEH CO JHS
10J1a4M 3asABJIEHUS MY JIOJUKHBI ObITh NPEJI0CTABICHBI HA/UISKAIMM 00pa30M 3aBEPEHHBIE KOIIHH
JIOKYMEHTOB, CBA3aHHBIX ¢ paboTOM.

XpaHeHue

5.4.13. IlepcoHanbHble JaHHbIE PadOTHHKOB 00pabATHIBAIOTCS U XPAHATCH y CIEAYIOMINX
paborHukoB 1LIkombi:

[l 1e10npon3BOJMTEIb-CEKpETaph,

[ apmunucTpaTop ACHOY;

[l Gyxrairep;



[l OTBETCTBEHHBIH MO OXpaHe TpyJa M pacciel0BaHHsA HECYACTHBIX CIIY4aeB COIJIACHO
u31aHHOMY npukasy no [lkosne;

[l 6ubanorexaps [HIkombl.

5.4.14. Bce nepcoHalbHBIC AaHHbIE, CO/IepKalinecs Ha OyMaKHbIX HOCHTE/IAX, XPAHATCS B
HEIOCTYIHOM JUISl HEYIIOJIHOMOYEHHBIX JIHII MECTE.

5.4.15. Paborauxu 111koss1, HMEIOIIHE JOCTYI K MIEPCOHAILHBIM JIaHHBIM padOTHUKOB Ha
OyMaXKHBIX HOCHTEJIAX B CBS3H C HCIOJHEHHEM TPYUOBBIX 00s3aHHOCTEN, obecreunBaloT
COXPAHHOCTh HH(OPMALIHK, COJIEPIKAIIEH TePCOHAIbHBIE JaHHbIe Pa0OTHHKA.

5.4.16. IlepcoHasibHble JaHHbIC paOOTHUKA MOTYT TAK)Ke XPAHUTBCH B 3JICKTPOHHOM BHJIE
Ha JIOKAJIbHONW KOMITBIOTEPHOH CETH.

5.4.17. loctyn K 2JeKTPOHHBIM Oa3aM JaHHBIX, COJEPHKAIIHM IEPCOHAIbHBIC IAHHBIC
paborHuka, oOecrneyuBaeTcsi cHCTeMOM Taposied. Jloctynm K NEpCOHAIBHBIM  JIAHHBIM,
CoZiepKalliuMCsl Ha 3JIEKTPOHHBIX HOCHTEISIX HH(POPMAILIMH, OTPaHHYEH.

[Taponu ycranasnuparorcs pabotHukoM IlIkosel, oTBevaromuM 3a paboTy JIEKTPOHHOM
0a3pl gannex Hkonsl, u coobLiaoTes HHAMBUAYAIbHO paboTHUKaM LIIKOJIbI, HMEIOIHM JIOCTYI K
MepCOHAILHBIM JIAHHBIM PaOOTHHKOB.

5.4.18. Ilpm poctmxkenun weneii o0paboTKM MEPCOHANLHBIE JIaHHBIE TOJUICKAT
YHHYTOKEHHUIO, 38 HCKIIOYEHHUEM Cllyyasi, KOr/la IIepCOHaIbHBIE JIAHHBIE MOJICKAT COXPAHCHHIO B
cuity TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX aKTOB.

VHHUTOKEHHE 110 OKOHYAHHH CpOoKa 00paboTKH NMepCOHANILHBIX JaHHBIX HA JIEKTPOHHBIX
HOCHTEIAX IIPOM3BOJMUTCA MYTEM MEXaHHYECKOro HapyleHHs [EJOCTHOCTH HOCHTENd, He
MO3BOJISIOIIET0 [POM3BECTH CYMTHIBAHHE HJIM BOCCTAHOBJIECHHE INEPCOHAJIBHBIX JAHHBIX, HIH
yalleHHEeM ¢ 9JIEKTPOHHBIX HOCHTeNIeH MeTOJaMu W CpelCTBaMHM TapaHTHPOBAHHOTO YyIAICHHS
OCTaTO4YHOI HH(OPMALIUH.

VHHUUYTOKEHUE TIEPCOHAIBHBIX JAHHBIX Ha OyMa’KHBIX HOCHTENSIX IPOM3BOAUTCS MYTEM
BBIMapBIBAHUS UM U3MEITBUEHHUS! C TOMOIIIBIO HIpe/iepa Ha YuTaeMble (pparMeHThL.

5.4.19. 1lIkos10#f ycTaHABJIMBAIOTCS CIIEAYIOLIME CPOKH XPAHCHUS MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB:

[ nuunble jgena aupektopa [llkosbl, a Takke pabOTHHKOB, HMMEIOIIHX IOCYIapCTBEHHbBIC H
HHBIE 3BaHUs, IPEMUH, HArpajibl, CTENIEHU U 3BaHMsl, XPAHATCS IOCTOSHHO;

] nAvHBIE Jiela HHBIX paOOTHHKOB XpaHATCs B TEYEHHE 735 JIET;

[ Tpy/IoBBIE JIOrOBOPBI, MHbIEe coriamenus IlIkonsl ¢ paboTHHKaMH, HE BOUIEAIIHE B
CcOCTaB JIMYHBIX JieJl, XpaHsTes 75 Jer;

[ JINYHBIE KapTOYKH pabOTHHKOB XpaHsrcst 75 Jier;

[ meBocTpeOOBaHHBIE TPYIOBBIE KHUKKH XpaHsaTcs j10 Bocrpebopanusa wim S0 et nocie
YBOJIbHEHHUS,

(] MHas JIOKYMEHTaIhs, CojlepKalias NepcoHalbHble JaHHble pabOTHHKOB, XpaHUTCH 75
JIET.

5.4.20. PaboTHHK UMEET MpaBo:

1. TMonyyars JOCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM U O3HAKOMJICHHE ¢ HUMH, BKJIIOYast
npaBo Ha Oe3BO3ME3/IHOE MOJIy4YeHHE KOMHH J1000H 3amucH, cojepsKalied MmepcoHalbHbIe JIaHHbIC
paboTHHKa.

2. TpeGosare or Pabotoaarens yrouHeHHs, UCKIFOYEHUS WIJIH MCIPABJICHHUS HEIOIHBIX,
HEBEPHBIX, YCTApPEeBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX HWIH HE ABJIAIOMMX
HeoOXoauMbIMH U1 PaboTojaTens nepcoHalbHbIX JaHHbIX.

3. Ilonyuats ot Paboronarens:

| cBeJeHHA O JIMIAX, KOTOpPBIE HUMEIOT JOCTYN K TEPCOHAIBHBIM JAHHBIM WIIN
KOTOPBIM MOKET OBbITh NPEJ0CTABICH TAKOH JIOCTYII;

7 nepeuyeHb 0OpadaThIBAEMBIX 11EPCOHAIIBHBIX JIAHHBIX M HCTOYHHK MX MOJIYYCHHS:

[l cpoku 06paboTKK MepcOHANbHBIX JAHHBIX, B TOM YHCJIE CPOKH HX XpaHEHHS,

] cBeleHHs O TOM, Kakue IOPHIHYECKHE MMOCIEACTBUA Ui CYOBEKTa MEpCOHAIbHBIX
JIAHHBIX MOJXKET IOBJICYb 3a c000it 00padoTKa ero NepcoHaJbHbIX JaHHBIX.

4. Tpebosarb u3BemeHus Paborojarenem Bcex IHI, KOTOPbIM paHee OBLIH
co001IeHbl HeBEPHBIC HJIH HEIOJHbIE epCOHabHbIE JaHHbIe, 000 BCEX MPOU3BEICHHBIX B
HUX HUCKJIIOYEHHAX, UCTIPABICHHUAX HJIH JOMOTHEHHAX.




5. O6xanoBaTh B YNOJHOMOYEHHBI OpraH 1o 3aimMrTe npas CcyOBEeKTOB
MEPCOHANBHBIX JIAHHBIX HJIA B CyJeOHOM MOpsJIKe HEeNpaBOMEPHbIC JACHCTBHA HIIH
Oesneiictus Paboromarens npu oOpaboTke M 3alllUTe €ro NepPCOHANbHBIX JIAHHBIX.

5.4.21. Paborauku I1Ikosbl T0DKHBI OBITh O3HAKOMIIEHBI 1O/l PACTIHCKY C JOKYMEHTaMH
[11KOJIBI, YCTAHABIMBAIOIIMMHU TIOPSAI0K 06PabOTKH MePCOHATIBHBIX IAHHBIX PAaOOTHHKOB, & TAKikKe 00
UX IIpaBax U 00sA3aHHOCTAX B 2TOH 00JIacTy.

5.5. O6paboTka nepcoHaJbLHbIX JaHHBIX oOyuaomuxcsa Hkoasr u ux poauresnei
(3aKOHHBIX NpeJcTABUTEICH)
IMoay4venue

5.5.1. AIMHMHHMCTpALMS [IKOJIBI MOXKET MOJIYYHTh OT CaMOro 00y4aromerocs 1aHHble 0:

[ (aMHIHK, MMEHH, OTYECTBE, JaTe POXK/ICHHUS, MECTE JKHTEIBLCTBA 00yYaroIIerocs;

] aMUIMK, MMEHH, OTYECTBE POojUTeNiel (3aKOHHBIX IIpejicTaBuTe el 00ydaromerocs.

Wuble nepcoHanbHBlC JaHHble o0ydyalomerocs M €ro poaureneii  (3aKOHHBIX
TpeJICTaBuTeNeH) aJMHHUCTPAIHS IIKOJIBI MOMKET HOJYYHTh TOJBKO C MHCHbMEHHOIO COIJIacHs
OJIHOTO M3 poauTeeH (3aKOHHBIX NPEACTABUTEIICH ).

B cinyudasx, KOrjia aJIMAHHCTPALIAS IIKOJIbl MOJKET HOJIy4HTh HEOOX0IUMBIE IEPCOHAIbHBIC
JlaHHBle 00YYaroNIerocs WK ero poauTese (3aKOHHBIX NPe/ICTaBUTEIEH ) TOJIBKO Y TPETHEro JIKIA,
a/IMHHHCTpAlMsA IIKOJIBI JIOJDKHA YBEAOMHTH 00 9TOM OJHOTO M3 POJMTENEH (3aKOHHBIX
npeZicTaBuTeNell) 3apaHee W MOJYYHTh OT HEro IHChbMEHHOE corjiace. AJIMHHHCTPALHSA IIKOJIBI
o6s13aHa cOOOIIMTHL OMHOMY M3 pOjMTeleil (3aKOHHBIX TNpeJCTaBHTENEH) O LessaX, crnocobax
HCTOYHHMKAX MMOJIYYEHHUs MEePCOHAIBHBIX JaHHBIX, @ TAKIKE O XapakTepe MOUIeKaINX M0JIy4eHHIO
NMEpPCOHATBHBIX JIaHHBIX W BO3MOKHBIX ITOCHCACTBHAX OTKa3a OJIHOTO M3 POAMTElNEH (3aKOHHBIX
npeJcTaBuTeseH ) 1aTh MMCbMEHHOE COorjacue Ha MX MoJIy4eHHE.

5.5.2. [IlepcoHanbHble JaHHBIE OOy4alOmIErocs WM €ro poJMTesei (3aKOHHBIX
npescTaBuTeNeil) ABIAOTCS KOHPHACHIHAIbHOH HHpOpMalMel U HE MOTrYT ObITh HCHOIb30BAHEI
aJIMHHUCTpAIMEH MIKOJIb! WK JTFOOBIM MHBIM JIMIIOM B JIMYHBIX /X,

5.5.3. Ilpu onpenenennu o6beMa U CoJepKaHHs MEPCOHATBHBIX JaHHBIX 00y4aioUIerocs
MJIH €ro poauTesei (3aKOHHBIX NPeACTABUTEIICH ) aIMUHUCTPaMs pyKoBoacTByeTes Koneturyiuei
Poccuiickoii ®eepanuu, degepaibHbIMKE 3aKOHAMU B HacTosuM [Tonoxennem.

5.5.4. Tlepconanbupie panubie oOyuatommxcs [konel umu ux poauteneit (3aKOHHBIX
npejicTaBuTeseit) CoOOMpPaIOTCs CIICAYIOMNMHU CrIocobamu:

KOIIMPOBAHKMS OPHTHHATIOB JAOKYMEHTOB (JOKYMEHT YIOCTOBEPAIOUIMIA JTHYHOCTD, MOJHC
OMC, CHUJIC);

BHECEHHs cBeJeHHI B yu&THBIE GOpMBI (Ha OYMaXKHBIX U JIEKTPOHHBIX HOCHTEJIAX ),

HOJIy4eHHs: OPHTHHAIOB HEOOXOIUMBIX JIOKYMEHTOB (JIMYHOE JIEN0, ME/IMIIMHCKAs KapTa,
KapTa O NPUBHUBKAX ).

5.5.5. Ilpeacrasuress [kosst (€ro crieniHaabHO YIOIHOMOYEHHBIH pabOTHHK) IPHHAMAET
OT poauTeliel (3aKOHHBIX NpeJcTaBUTENEH) 00yJalONMXCA JOKYMEHTBI, IMPOBEPACT MOJIHOTY HX
3aM0JIHEHHUST M TMPABWILHOCTh YKA3bIBACMBIX CBEJACHHH B COOTBETCTBHH C MNpPEACTaBICHHBIMH
JTOKYMEHTaMH.

5.5.6. Pommrenu (3aKOHHBIE MpPEJCTABHTENM) JUIi COXPAHEHHS IOIHOH M TOYHON
MHPOPMALIMHM 0 HUX MIIH o0yuatomuxcs o0s3aHbl:

[l cBoeBpeMenHO nepenasarb llIkone KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX
NePCOHAJIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTAHOB/IEH HacToAMM [lonoxkenuem;

[ coobmark KJIACCHOMY PYKOBOJUTENIO 00y4alomerocs o MPOUCIICAINX H3MCHEHHUSX B
NEpPCOHANBHBIX JIaHHBIX 00YyYalomerocs WM ero pojuTesnell (3aKOHHBIX Mpe/ICTaBUTElNeH) He
MO3/IHEE JABYX HE/C/Ib ¢ MOMEHTA HX H3MEHEHHS,

[ coobmars aAMHHMCTPALIMM IIKOJbI CBEJIECHHS, KOTOpbIE MOIYT TOBIMATL Ha
NpHHUMAeMble aIMUHUCTPALIMEH IKOJIBI PElIeHHUs B OTHOIIEHHH 00y4aromerocs.

O6paboTka




5.5.7. Oneparop Brpase oOpabaTbiBaTh NEPCOHAIBLHBIE AaHHBIC OOYYAIOUIMXCS WA HX
poaMTeneil (3aKOHHBIX IPEACTABUTENIEN) TONBKO C MHCBMEHHOIO COINIAcHsi OJHOr0 M3 POAMTENeH
(3aKOHHBIX TIpe/ICTABUTENIECH).

Corsacue poautens (3aKOHHOTO MPe/ICTaBUTENA) HE TPEOYeTCs B CICAYIOMINX ClIyqasX:

[l oOpaboTKa NMEPCOHATBHBIX JIAHHBIX OCYILECTBIACTCA UIA CTATHCTHYECKHX HIIH
HHBIX 00pa3oBaTe/bHBIX Ielieil TPH YCIOBHH 0043aTesIbHOr0 00e3/IMUNBaHus [IEPCOHAIBHBIX
JIQHHBIX;

[0 obpaboTKa rMepcoOHAILHBIX JaHHBIX HEOOXOMMa JUIS 3alMThl JKU3HH, 310POBbs HIIH
HHBIX JKH3HEHHO B@KHBIX HHTEPECOB 00ydYarolIerocs, ecjid MoJyuyeHHe COTIacus ero poauTes
(3aKOHHOTIO IPEJICTABHTEJIS ) HEBO3MOKHO.

5.5.8. ITuceMenHoe coryacue poauTens (3aKOHHOTO TpecTaBuTens) Ha 06paboTKy cBOUX
NEPCOHABHBIX JAHHBIX M MEPCOHAIBHBIX JAHHBIX 00YUJaIONIerocs J0KHO BKIIIOYaTh B CeOs:

[ damMunmnio, UMsl, OTYECTBO, ajipec cyObeKTa NepCoOHaNbHBIX JaHHBIX, HOMEpP OCHOBHOIO
JIOKYMEHTA, YJIOCTOBEPSIOIIEr0 €ro JHYHOCTh, CBEJICHHA O JIaTe€ BbLIa4YH YKA3aHHOrO JIOKYMEHTA H
BBIJABIIEM €0 OPraHe;

[] HaumMeHOBaHKeE ((paMHIUIO, UMsl, OTYECTBO) H aJpec OIepaTopa, MoJy4aroero corjacue
cyOBeKTa NepcoHaIbHBIX JaHHBIX;

[ menp 00paboTKH NEepCOHAIBHBIX JAHHBIX;

| nmepe4eHb NEPCOHATLHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs coriacue cyobekra
HEepPCOHATBHBIX JAHHBIX;

[l mepedyeHb JEHCTBHI C MEPCOHAIBHBIMHM JIAHHBIMH, HA COBEPIICHHE KOTOPBIX Jaercs
coryiacue, o0Iiee ONMHMCAHHE HMCIOJbL3YEMBIX ONEpaTopoM crnocoboB 00padOTKH MepcoHaIbHbIX
JIAHHBIX

| CpOK, B TEYEHHE KOTOPOrO JACHCTBYET COIJIacHe, a TAKKe MOPS/I0K €ro OT3bIBA.

5.5.9. Poautens (3aKOHHBIA NpPEACTaBHTENb) B JH000H MOMEHT MMEET MPaBO OTO3BATh
corsiacue Ha 06paboTKy €ro NepcoHaNbHBIX JaHHBIX H IEPCOHAIBHBIX JaHHBIX 00y4Yalomerocs.

5.5.10. Bce wmepbl KOH(QHACHLHAIBHOCTH INpH 00pabOTKE MNEPCOHATBHBIX JIaHHbBIX
00y4arommxcsi 1 UX pojuTeIel (3aKOHHBIX IPECTaBUTeIeH) pacIipOCTPAHAIOTCS KaK Ha OyMaKHbIE,
TaK ¥ Ha 3JEKTPOHHbIE (ABTOMAaTH3HPOBaHHBIE) HOCHTEH HH(popMauu. Bee coTpy/IHUKH MIKOIBL,
MMEIOIIHE JIOCTYII K [E€PCOHAIBHBIM JAHHBIM OOYYalOMMXCS M HMX pPOAWTENeH (3aKOHHBIX
npencTaBuTeNei), NpeaynpekaaoTess 00 OTBETCTBEHHOCTH 3a uX pasriamenue. [lannoe
[Tos0KeHHEe HE pacrpocTpaHsercs Ha OOMEH IMEpCOHATIBHBIMH JAHHBIMH OO0Y4alolMXcs W HX
poauTeseil (3aKOHHBIX NPe/ICTaBUTEIeH) B ITOPS/IKE, YCTAHOBICHHOM (elepaibHbIMU 3aKOHAMH.

5.5.11. Ilo nuCbMEHHOMY 3@sABICHHIO pOAWTENs (3aKOHHOTO  MpEJICTaBUTENIS)
o0y4aromerocs, K KOTOpoMy IpHJIaraeTcst KOs JIOKYMEHTA, Y/1I0CTOBEPAIONIErO JINYHOCTh, H KOITHSA
JIOKYMEHTA, TIOATBEPIK/IAI0IIAs MOJIHOMOYHS 3aKOHHOTO MPEJICTaBUTENs], B TPEXTHEBHBIH CPOKEMY
JOIKHA OBITH MPeI0CTaBIeHa Ha/IekKaluM 00pa3om 3aBepenHas nupopmarms o0 o0yyaromemes,
BKJIFOYAs KONMH JTII000H 3aIHCH, CoJleprKalleif epcoHaibHbIe JaHHbIE 00yYaromerocs.

Xpanenue

5.5.12. Ilepconanbubie aannbie oOydatommxcs Llkonsl u uX poaurenei
(3aKOHHBIX IpejIcTaBUTEICH ) XpansTes y caeayiomux pabotaukos Lkosbr:

U Jesonpou3BOUTENS — CEKpeTapsi;

0 apmunaucTpanun Hlkonsr;

[ y anmuHucTparopa ACHOY;

[l y KjaccHoro pykosojautenst (cBeneHHs 00 OOyyarOmMXCs H HX POJHUTENsX
(3aKOHHBIX IIPEACTABUTEISAX) CBOCIO KJlacca);

[l Gyxranrepa:

[J colMaILHOIO IeJlarora;
nejaarora-rncuxosora;
IIKOJIBHOTO Bpaya;
ounbnuorekapsi:
OTBETCTBEHHBI [0 OXpaHe Tpy/Ja M pacciel0BaHWs HECYAaCTHBIX CIy4aeB
COIJIaCHO M3ZaHHOMY npukasy no Illlkosne;

[ mpenoaasatess OBX (oTHOIIEHHE K BOHHCKOMY YYETY).

8 T |




5.5.13. Bece nepcoHaIbHbIC AaHHBIE, COEpKaIHecs Ha OyMaKHbIX HOCHTEIAX, XPaHATCH B
HEJIOCTYITHOM JUIS HEYIOJIHOMOYEHHbBIX JIMIL MECTE.

5.5.14. Pa6otuuxu [11kosbl, MMEIONHE JOCTYI K NEPCOHATLHBIM JJAaHHBIM 00YJaronHXcs 1
MX poJHTesell (3aKOHHBIX MpejcTaBuTesei) Ha OyMaKHBIX HOCHTE/ISAX B CBA3H C HCIOJIHECHHEM
TPYJAOBBIX 00s3aHHOCTEH, 00ecIeYnBaIOT COXPaHHOCTh HH(OPMALIHH, COJICPIKAIICH ePCOHATIbHBIC
JlaHHbBIe 00YYAIOIMIMXCS U UX POAUTEIeH (3aKOHHBIX NPEJICTABUTENCH).

5.5.15. [IlepconanbHble JaHHbIe OOY4alOUMXCs M HMX pojauTesel  (3aKOHHBIX
rpeJcTaBUTE el ) MOTYT TAKKe XPAHUTBCS B YJIEKTPOHHOM BHJIE HA JIOKAJIbHOH KOMIIBIOTEPHO# CETH.

5.5.16. Jloctyn K 3JeKTpOHHBIM 0aszaMm JaHHBIX, COJEPKAIUM IEPCOHAIbHBIE JaHHBIC
00Yy4aIONMXCs U MX PojuTeNe (3aKOHHBIX IPeACTaBHTeNeH ), 00ecreunBaeTcs CHCTEMOM naposiei.
JIOCTYIT K MepcoHabHBIM JIAHHBIM, COJIEPKAIMMCS Ha SJIEKTPOHHBIX HOCHTENAX HH(pOpMalH,
OrpaHHYeH.

[laposnu ycranasnusarores pabotHukom IIkonsl, oTBevatomum 3a paboTy 2/IEKTPOHHOM
6a3el ganHbix 1Kol 1 coobmaoTes HHAMBUAYaIbHO paboTHHKaM [1Ikombl, HMEIOMUM AOCTYII K
NepCOHAILHBIM JIaHHBIM O0YYaIOMNXCS U UX POJAMTENEH (3AKOHHBIX NPEACTABUTENCH).

5.5.17. Tlpu poctixeHuu 1eneir oOpabOTKH TepCOHANBHBIC JAHHBIE MOIEKAT
YHHYTOKCHHIO, 3a HCKIIOYCHHEM Cllydas, KOr/la NepCoHaNbHbIC JaHHbIC TMOJIKAT COXPAHEHHIO B
cuity TpeOOBaHM HOPMATHUBHBIX IIPABOBBLIX AKTOB.

VHHUYTONKEHHE 110 OKOHYAHUH cpoka 00pabOTKH NMEPCOHATBHBIX JIaHHBIX Ha JEKTPOHHBIX
HOCHTE/IAX IPOU3BOJMTCSH IIYTEM MEXaHHYECKOro HapylleHHs [MeIOCTHOCTH HOCHTeNls, He
MO3BOJIAIONIETO TMPOM3BECTH CYMTHIBAHME HJIM BOCCTAHOBJIEHHE IE€PCOHAIBHBIX MaHHBIX, HIH
VJIalleHHeM C JIEKTPOHHBIX HOCHTENell METOJaMH M CPEJICTBAMH TapaHTHPOBAHHOIO YIaICHHA
0CTATOYHOI HHPOPMAIIHH.

VHHUYTOKEHHE MEPCOHAIBHBIX JAHHBIX HAa OYMaKHBIX HOCHTEIAX NMPOHM3BOAUTCS MYTEM
BBIMAPBIBAHNMS MJIH W3MeEJIbYCHHS C TIOMOIIBIO LIPE/iepa Ha YUMTaeMble (pparMeHTHL.

5.5.18. IlIxonoit ycTaHaBIMBAIOTCH CIEAYIONIHE CPOKH XPaHCHHANEPCOHAIBHBIX JaHHBIX
o0yyarommxcs:

[J nu4HbBIE Jena — 3 rojia nocjie OKOH4YaHus HIKOJIbI;

[J kiaccHble OKypHanbl, o kypHaasl [TIJI, 3aHATHII BHEYPOYHOM J€ATE/ILHOCTBIO,
(akynpTaTHBOB, KPY/KKOB, CEKIIMIH — 5 JIeT;

[1 kHUryd BbIIa4K arrecratoB — 50 Jer;

[l cOpOIIIOPOBaHHBIE 110 TOJIAM JIUCTHI C HTOraMy y4eOHO#M JIesTeTIbHOCTH 00y4arommuxcs
M3 KJIACCHBIX JKypHAJIOB — 25 JeT;

[ IOKYMEHTBI 0 HECUACTHBIX CIydasx ¢ oOyuaromumucs — 45 Jiet;

7] AOKYMEHTHI 0 paboTe ¢ 00YYarONMMHCS C JICBHAHTHBIM MTOBEICHHEM — 5 JIET;

[l MHBIE JOKYMEHTBI — 3 roja.

5.5.19. B nenax oOecrniedeHus 3allMThl MEPCOHAIBHBIX JIAHHBIX, XPaHAUIUXCH Y
aJIMHHHCTPALUH LIKOJIbI, 00YYaloUHiics, poauTenb (3aKOHHBIH ITPe/ICTaABUTEIb) HMEIOT NPABO Ha:

|. TpeboBanue 00 MCKIIOYEHHH MM HCIPABICHHH HEBEPHBIX WM  HEMOJHBIX
MepCOHANBHBIX JAHHBIX, a TaKKe JaHHbIX, O00pabOTaHHBIX C HapylIeHHeM TpeOOoBaHHiA
3akoHOare beTBa. [Tpr oTKa3ze aAMMHHCTPAIIMH IKOJIbl HCKITKOYHTD HIIH HCIIPABHTD IIEPCOHATbHbIC
JIaHHbIE 00YYAIOIIErocs POAUTE/ b (3aKOHHBII [TPEACTaBUTEIIb) HMEET [1PABO 3asBUTh B IHCbMEHHOM
dopMe aJMHHHCTPAIMH IIKOJIBI O CBOEM HECOTTIACHH C COOTBETCTBYIOIIMM 00OCHOBAHHEM TaKOro
HECOIJIacHus.

2. JlononHeHHe 3asBICHHEM, BBIPAKAIOIIMM €ro COOCTBEHHYH) TOYKY 3peHHS,
NEepPCOHANBbHBIC JIAaHHBIE OIEHOYHOI0 XapakTepa:

3. TpeGopanne 00 U3BEIIEHHH aZIMUHHCTPALMEH 1IKOJIBI BCEX JIMIL, KOTOPBIM paHee ObUIH
cooOIIeHbl HEBEPHBIE WM HENOJHbIE [EePCOHAIbHbIE JaHHbIe ofyuatomerocs, 060 Beex
[POMU3BEIEHHBIX B HUX UCKJIIOUEHHSX, UCIIPABICHHAX HIIH JOIOJHEHHSIX ]

4. O6xanmoBanue B CyJA JIOOBIX HEINPAaBOMEPHBIX JieHcTBui wim  OesjelicTBuil
AJIMMHHCTPAIMH LIKOJIBI IIpH 00paboTKe U 3allliTe NePCOHATbHBIX JIaHHBIX 00y4aromerocs,

5. Boamerenne yOBITKOB H (MJIM) KOMIICHCAIIMIO MOPAJIbHOTO BpeZia B Cy1e0HOM MOpsJIKe.

5.5.20. Poaurenu (3akoHHble mpejacTaButesn) oOyuarommxcs IIkomsl J0/KHBI OBITH
03HAKOMJICHBI 1101 pacruckKy ¢ AoKymenTamu LLIKouibl, ycTaHABIMBAIOIMMH MOPS/I0K 06pabOTKH HX
NMEPCOHATBHBIX JIAHHBIX M IEPCOHANBHBIX JAHHBIX OOyJalomMXcs, a Takke o0 HX MpaBax H
00513aHHOCTAX B 3TOMH 00J1acTH.




6. JloeTyn K nepcoHa bHBIM J1aHHBIM

6.1. Buyrpennunii focryn

6.1.1. Jloctyn K mnepcoHaIbHBIM JiaHHbIM pabotHuka IlIKonel HMeEOT cleaylomue
pabOTHHKH, OCYIIECTBIISIOIIHE ONEepPAIlHH C TAKHMHU JaHHBIMHM B PAMKaX CBOMX [OJHOMOYHI:

[ aupekrtop Llkossr;

[ J1eonpou3BOJHTEb-CEKPETAPD,

[ onepatop ACHOYVY ¢ npaBamu aIMUHHCTpATOpa

] 3amMecTHTE]Ib  JMpEKTopa 110  aJMHHHCTPAaTHBHO-XO3AHCTBEHHOH  pabore
(aadopmaitis o GpakTHIECKOM MecTe IPOKUBAHHS H KOHTAKTHBIE Te1e(OHbI pAOOTHHKOB);

[ 3aMECTHTE/IH JHpeKTopa 110 yueOHOH U BOCIIHTATEIbHOM pabore;

[| mpenojaaBarenp-opranuzarop ObX (cBeneHus 0 BOHHCKOM Y4€TE, CBEICHHA O COCTABE
CeMbH, CEMEHHOM MOJIOKEHHH U (PAKTHYECKOM MECTE KUTEIbCTBA, KOHTAKTHBIH Tele(pOH B CBA3H C
HOPMATHBHBEIMH JIOKYMEHTAMH 110 OCYIIECTBICHHIO 9BAKYAIIHOHHBIX Mep B 00JIaCTH IPAXKIAHCKOH
000pOHBI K Ype3BbIYAHHBIX CHTYallH);

[l OTBETCTBEHHBIH [0 OXpaHe TpyJda M pacclie/loBaHHS HECYACTHBIX CIIy4YaeB
coryacHo u3aaHHomy npukasy no llkose:;

[ npeacenatess nmpodceorosnoro komutera [kosbl (cBeieHns 0 wieHax npodcorosa);

[ Oyxraurep;

[ 6ubimorexapsb (JoMalIHuii aapec 1 TeneoH)

6.1.2. Ocranbusie pabotHuky I1IKOJIBI HMEIOT MPAaBO HA MOJYYeHHE MOAHON uHpopMarnu
TOJILKO O CBOMX IMEPCOHAJIBHBIX JIAHHBIX U X 00paboTKe.

6.1.3. IlpaBo nocTyna K nepcoHalbHbIM HaHHbM 0Oyuatommxcs Ilkonsl u UX poauTenei
(3aKOHHBIX TpeJICTaBUTelNIei) HMEIOT cliejlylonue paboTHUKH, OCYIIECTBIISIOLIHE ONEpalHu ¢
TaKMMH JIAaHHBIMH B PaMKaX CBOUX MOJHOMOYHH:

L] IUPpEKTOP LIKOJIbI;

[ 3aMeCTHTEH IMPEKTOpa 0 y4eOHOi, yueOHO-MeTOIHYeCKOil, BOCIIUTATE IbHOH padoTe;

] cekperapb-AeJI0NPON3BOIUTED LIKOJIbI;

[1 oneparop ACHOY ¢ npaBamu agMHUHHCTpaTOpa

[] KJacCHBIE PYKOBOJUTEIH (TOJBKO K [EPCOHATBHBIM J@HHBIM OOYYaroIMXCs CBOETO
KJlacca M UX poauTeneil (3aKOHHBIX MpecTaBuTellei));

[ yyuTesns TPEJIMETHHKH (OrpaHHY€HHBIH JIOCTYIT K  [E€PCOHAIBHBIM  JIaHHBIM
o0y4aroIMXcs Kiacca, B KOTOPOM IPEnoJaoT, U HX POJMTeIeH (3aKOHHBIX IpejicTaBUTENEeH));

] Gubnuorekaphb, COUMAlbHBIN Meaaror, mexaror-ricuxosor, mnpenoaasarens ObX
(cBeZIeHUS O BOMHCKOM YU€Te), I1e/1aror - OpranusaTop

{1 MeJMUHHCKHI pabOTHUK.

6.1.4. Ocransupie paboTHuku 11IK0JIBI HE HMEIOT NpaBa Ha MoJydYeHHe MH(pOpMAIHK 00
obyuarouuxcst [1IKOJIbI B UX POAUTENIAX (3aKOHHBIX MTPEJICTABHTENIAX).

6.1.5. PaGoruuku Illkonbl, B J0/KHOCTHBIE 00A3aHHOCTH KOTOPBIX BXOAMT 0OpaboTka
MEPCOHANBHBIX JaHHBIX, MoAnuchBaioT Cornamenne O HepasrjlalieHHH MepCOHAbHBIX JaHHBIX.
PaGoTHHKH, HE MOANMMCABIINE JAHHOE corjameHne, K oOpaboTke NepcoHANbHBIX JIaHHBIX HE
JIONYCKAIOTCH.

6.1.6. PaGotHuku I1IKoBI, MMEIONIHME JOCTYIT K IEPCOHATIbHBIM JIaHHBIM, 005A3aHbI:

[l He coobmwars nepcoHalbHble JIaHHBIE PA0OTHUKOB, OOYYAIOIMXCA M UX POMUTEICH
(3akonHBIX mnpexacraBurenei) Llkonbr TpeTbelt cropoHe 0e3 HMX NUCHLMEHHOrO COrjacus, 3a
MCKJIFOYEHHEM ClIyYaeB, KOri@a 3TO HEOOXOAMMO B LENAX MNPEAYNPEKACHHUSA Yrpo3bl KH3HH H
3710poBBIO cyObekTa [1]1H, a Takike B CilyyasiX, yCTAHOBJICHHBIX (peiepabHbIM 3aKOHOM;

(] obecnieuntr 3ammTy nepcoHanbHbIX Janneix CyObexta [1/[n  Ilkonsr ot ux
HENPaBOMEPHOTIO MCIOJIB30BAHHA WM YTpaThbl, B MOPAJKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepaiiim;

[l 03HAKOMHUTH pabOTHUKOB W/IH pOAMTENIell (3aKOHHBIX MPEJICTABUTENIEH ) 00yYaromuXCs ¢
HacrosmmMm [TonoxkenneM W MX npaBaMH H 00A3aHHOCTAMH B 00JIaCTH 3alUMTHI NEPCOHATBHBIX
JI@HHBIX, T0JI POCIHCH; coOMoAaTh TpeboBaHHs KOHQHICHIHATLHOCTH MEPCOHAIBHBIX JAHHBIX
Cy6sextos [1/1a Hlkosr;




] MCKJTIONATh MJIM MCHPABIIATE 110 ucbMenHoMy Tpebosanmio Cybwexra [1/1n [koss ero
HEJIOCTOBEPHBIE MM HEINOJIHBIE [EePCOHAIbHBIC JaHHbIE, a TakXke JaHHbe, oOpaboTaHHbBIC C
HapyleHHeM TpeboBaHHil 3aKOHO/1aTEIbCTBA;

] mpeaynpeanTh JIML, NOJYYaIoWKX rnepcoHanbhpie nannble cyovekra [1JIn Ilkosst, o
TOM, 4TO 3TH JAHHBIE MOTYT ObITh MCIIOJIB30BaHbI JIUIIb B LEJX, UL KOTOPBIX OHH COOOIIEHDI, U
TpeGOoBaTh OT THX JIMIL MOATBEPIKIACHNS TOTO, UTO 3TO NpaBuiio cobmoaeHo. Jlnua, noayyaionme
nepcoHanpHple gannple cyobexrta [1J[m Ikomer, obs3anel coOmOAaTh PEXKHUM CEKPETHOCTH
(konpuaeHnHaTbHOCTH). JIaHHOE TOJI0YKEHHE He PaclpOCTpaHseTcs Ha OOMeH IepcoHAIbHBIMH
NauHbIMH cyOBekToB [1){H I1IKoJIbI B MOPS/IKE, yCTAHOBJICHHOM (helepaibHbIMH 3aKOHAMH!

[l paspemiath JOCTYNl K MepcoHaIbHBIM NaHHbIM cyObexToB [1JIn IKoabl TOMBKO
CHENHAIBHO YITOJHOMOYEHHBIM JIHIIAM, [TPH 9TOM YKa3aHHBIE JIHIIA J0/KHBI HMETD IIPaBO MOIy4aTh
TOJILKO T€ NepcoHanbHbie AanHble cyobekta [1J{H [1Koibl, KoTopble HEOOXOAMMBI JUIS BBIIOJHEHASA
KOHKPETHBIX (pYHKI[HIA;

] He 3anpaiuBaTh HHOOPMALKIO O COCTOSHUMU 3710POBbs paOOTHHKA, 32 HCKITIOUEHHEM TeX
CBEJIeHMil, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOMKHOCTH BBINOJHEHHA PabOTHHKOM TPYJAOBOH
(yHKIMH;

] 3ampammBaTh MH(OPMAIHIO O COCTOSHHHM 3/0POBbS 00YYalOIIErocst TOJNBKO Yy ero
pojanTeNIeH (3aKOHHBIX IPECTaBUTENIEH );

1 npegoctassTh no Tpedosanuio Cyobexra [1/[H 1kosbl nonHyo HHGOPMALHUIO O €ro
MEePCOHATBHBIX: JIAaHHBIX H 00pabOoTKe STHX JIaHHBIX.

6.1.7. PaOOTHHKH MIKOJIBI, HMEIOLIME JOCTYII K NepcoHanbHbM AanHbM Cyonextos [1/1H
IIxomb1, HE HMEIOT IIpaBa:

] mosyyars M oOpabareiBaTh nepcoHaibHbIe JaHHble CyOBEKTa O €ro pelTHrHO3HBIX H
HHBIX YOEKICHUAX, cCeMEeHHOM HIIH THYHOM KU3HH,

] mpesocTaBIsTh MepcoHaibHble AaHHble CyObeKTa B KOMMEPYECKHX LETsX.

6.1.8. Ilpu npunsTuu pemenuii 3atparupaiommx untepeckl Cyonexktos [/l Illkosel,
aJIMHHHCTPALIMN LIKOJIBI 3aIIPEIIaeTcsi OCHOBLIBATHCA HA NMEPCOHANBHBIX JaHHbBIX, MMOIYYEHHBIX
HCKJIIOYHTENBLHO B pe3yJIbTaTe HX aBTOMATH3HPOBAHHOH 00pabOTKH HIIK 2JIEKTPOHHOTO MOIYYCHHUA.

7. llepenayua nmepcoHATbHBIX JIAHHBIX

7.1. Tlepenaua nepconanbbiX AaHHBIX 0T IlIKoyBI Kak BHEMIHMM, TaK M BHYTPEHHUM
agpecaTtaM MOXET JIONYCKarbCs TOJBKO B LENSAX BBIIOJHEHUS 3a1a4, COOTBETCTBYIOIIMX
00BEKTHBHOM NPUYHHE TIEPe/Iadyn ITHX JaHHBIX.

7.2. lllkona MosxeT nepeaasars nepconanbabie Janusie Cyonekros [1/1n Ikoisl TpeTbum
JIMIAM TOJBKO € MX NMHCHMEHHOrO COIJIACHs 3a HCKJIFOYEHHEM CIIy4YaeB, KOrja 3T0 HeoOXOoauMo B
LeJISIX NPeAyIPEKICHHs YIPO3bl JKU3HHU U 3/10poBbI0 CyOBbeKTa, a TAKKE B CIIy4asX, yCTAHOBICHHBIX
benepanbHbIM 3aKOHOM.

7.3. Jluma, moaydalomme —InepcoHanbHbie  ganuele  cyomekra [1JIm  Ilkonsl,
npeaynpeskaores [Ikonoit o Tom, 4T0 9TH JJaHHbIE MOT'YT OBITh HCII0JIb30BAHBl JIHIIb B LEJIAX, 1
KOTOPBIX OHH COOOIIEHBI.

[llkona BnpaBe noTpeGOBaTh OT JIMIL, MOJYYAIONMX IepcoHanbHble AaHHbie CyOneKToB
111 [IKoJ1bl, 10ITBEPIKACHHASE TOTO, YTO ITO NPaBHII0 COOMOAEHO.

JIuna, nosyuaronme nepconanbuple ganupie cyobekrta [T/l [Ikonel, 06a3aHbl co001aTE
PEXKHM CeKPETHOCTH (KOH(UACHUIMAILHOCTH).

JIaHHOE MOJIOJKEHHE He PaclpoCTpaHseTcs Ha 0OMEH ePCOHAILHBIMH JIAaHHBIMH CYOBEKTOB
[1/1n I1IKoJIBI B MOPSIJIKE, YCTAHOBJIEHHOM (he/iepalbHBIMU 3aKOHAMH

7.4. Tlepemauy nepconansupix jaHueix Cy6Gbexros [1/ln B mpenenax  Ikoss
OCYILECTBISIETCA B COOTBETCTBUH ¢ HacTosmmM [lonoxkenunem.

7.5. He nomyckaeTcss OTBe4aTh Ha BOIPOCHI, CBS3aHHBIC € Iepejayed NepcoHaIbHOH
undopMaIuu, 1o KaHanam Tejle(OHHON U HHOM 3JIeKTPUYECKOH CBA3H (B TOM YHCIIE JJIeKTPOHHOH
noure, B 6110rax. Ha popyMax, B COLHAIBHBIX CETAX H T.II.).

7.6. He nonyckaercs MCIOJIb30BAaHHE MEPCOHAIBHBIX [JAHHBIX B LEIAX MNPHYHHCHHA
MaTepHalbHOTO yiiepda M MOpPaJLHOro Bpeia MX CyOBEKTY, YIIEMIICHHS €ro ImpaB H 3aKOHHBIX
HHTEPECOB.

7.7. Be3 nucbMeHHOTO coryacus paboTHHKA €ro MepcoHaIbHBIE JIaHHBIC IIPEIOCTaBIIAIOTCA:

1 B Ilencuonnslii pona PO;




[ B @onj1 conpaibHOTO cTpaxopanus PO;

[l B BOGHHBIH KOMMCCApHaT;

[ B MHBIE OpPraHbl U YYpEKICHHUS B cilydasX, NMPeaoCTaBJeHHe MEPCOHATBHBIX JIaHHbIX
KOTOPBIM [PeyCMOTPEHO 3aKOHOAATEIbCTBOM Pd.

7.8. OOvem, d¢opma npejacTaBJeHUs W COHEPKAHHE TICPCOHAIBHBIX  JAHHBIX,
NpeOCTABIAEMbIX YKa3aHHBIM B IYHKTE 7.7. opraHam H YYpeKICHHAM, OCYIIECTBIIACTCS B
YCTAHOBJICHHOM 3aKOHOJATE/IbCTBOM MOPS/IKE.

8. 3ammuTa nepcoHaILHBLIX IAHHBIX

8.1. Bammra nepconanbHpIXx fAaHHBIX CyOnexra I1J[n I[lIkosibl OT HENpPaBOMEPHOIO HX
HCIOb30Banus, yrparsl ob6ecneunsaetcs [Lkonoii 3a cueT e€ cpeICTB B MOPsJIKE, YCTAHOBICHHOM
(heiepanbHBIM 3aKOHOM.

8.2. Jlns BHYTpeHHeH 3alMThl TNEPCOHANBHBIX JaHHbIX paborHukoB Illkona
NpeNPUHHMAET MEphI:

(] 10 OrpaHMYEHHMIO M perjiaMeHTallMH cocraBa PabOTHUKOB, (YHKIHMOHAILHbIC
00S13aHHOCTH KOTOPBIX TPeOyI0T KOH(H IEHIIHAIBLHBIX 3HAHHH;

[ mo w3buparejlbHOMY M OOOCHOBAHHOMY PpacCHpeleNeHHI0 JOKYMEHTOB H
uHpopManun Mex 1y paboTHHKAMK,

[l M0 palMOHAJIBHOMY pasMelIeHHI0 pabouux MecT pabOTHHKOB, IIPH  KOTOPOM
HCKITFOUAIOCh Obl GECKOHTPOJIbHOE HCIIOJIB30BaHME 3aliIiaeMoi HHpOpMALK;

[J 1o orpaHHYeHHIO J0CTyNa pabOTHAKOB U NOCTOPOHHMX JIMI[ B MOMEIIEHHE, B KOTOPOM
HaXOo/MTCs JOKaibHas nHpopMaronnas cethb I1Ikonsr u cepsep;

[ mo OpraHu3aliy NOps/IKa YHHYTOXKEHNS HH(OPMAIIHH;

[] O CBOEBPEMEHHOMY IPOBEJACHHIO OPraHU3AlMOHHON H Pa3bACHHTENBLHOH paboThl C
COTPYJHHKAMH, JUIs  NpeaynpexaeHus yrparsl uHbopmamun H  (WIH)  JIOKYMCHTOB
KOH(HAEHIIMATLHOIO XapaKTepa.

8.3. Jlns obecrieyenusi BHEIIHEH MepCOHATBHOI 3alMThl MEPCOHANBHBIX JaHHBIX MIKOJIA
NPHHUMAET CIIEAYIOIIHE MEPBIL:

[ 110 OpPraHMU3alliK CHCTEMBI BHICOHA0IOICHHS HA TEPPUTOPHH M B nomemmenusx [Hkosi;

[ Mo OpraHuM3alMM y4yera W KOHTPOJsA JesTeJbHOCTH mnoceTutenei [lkomsr ¢
npusiedeHreM ciryk0b1 Oe3onacnocty Ikoisr;

1 no opranuzanuu B I1Ikose nponyckHOro pexuma,

[ mo obopynoBanuio nomerteHust IIIKoabl TEXHHYECKHMH CpeACTBAMH
OXpaHbI H CHTHAJIN3A1HH.

8.4. Bo Bcex cmywasx orka3 CyObeKkra OT CBOMX [paB Ha COXPAHEHHE H 3ALUUTY TaHHBI
HEJICHCTBUTEJICH.

9.0TBeTCTBEHHOCTD 32 HAPYIIEHHE HACTOSIIIET 0 M0JI0KeHH

9.1. Kaxpiii corpyanuk Illkoser, WMeOmMA JOCTYNl K TMEPCOHAIBHBIM JaHHBIM
pabotuukos IIkonsl, o6yuarommxcs [LIkonsl u UX poauTesneii (3aKOHHBIX MPeICTABUTENEH ), HeCeT
JMYHYIO OTBETCTBEHHOCTH 3a obecrieueHHe pekuMa KOH(PUACHUHATLHOCTH 3THX JAHHBIX H 32
COXPaHHOCTb HOCUTEISI.

9.2. Paborauku [1Ikosel, oTBeTCTBEHHBIE 32 00paboTKY M 3aLATY NEPCOHANIBHBIX JIAHHBIX,
HECYT JIMCLMIUIMHAPDHYIO, aJIMHHHCTPATHBHYIO, TIPaK/JaHCKO-TIPABOBYIO MM  YIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOaTeNbCTBOM PD.

9.3. Jlupekrop Illkonbl 3a HapyuIeHHe HOPM, PEryJIHPYIOIIMX MOTyYeHuHe, 00paboTKy
3AIATY EPCOHATBHBIX JaHHBIX pabOTHUKA, HECET A/[MUHUCTPATUBHYIO OTBETCTBEHHOCTH COIIACHO
cr. 5.27 n 5.39 Konekca 006 aaMuHHCTpaTHBHBIX paBoHapymenusx Poccuiickoit @ejepaunu, a
TaK)ke Bo3Memaer paboTHUKY yuiepOd, TNpPHYUHEHHBIH HENPABOMEPHBIM  HCIIOJIb30BAHHEM
HH(pOpPMaIHH, COAEpIKalleil mepcoHabHbIe JaHHbIe padOTHHKA.




